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Q. IVkat it MUitary Rankf 

A. Military rank is that character or quality 
bestowed on military persons which 
marks their station, and confers eligi- 
bili^ to exercise command or authority 
in the military service withia the limits 
prescribed by law. It is divided into 
degrees or grades, which mark the rela- 
tive positions and powers of the differ- 
ent classes of persons possessing it (7)' 

Q. What dtttrmints tkt order of prectimct 
• of oiRcers m the military servictf 

A. In each grade or sub-grade, the date of 
commission, appointment or warrant de- 
termines the order of precedence. (9) 

Q. Command exercised is by virtue of vihatT 

A. By virtue of office and the special assign- 
ment of officers holding military rank, 
who are eligible by law to exercise 
command. (13) 

Q. May an oKcer place himself on duty by 
virtue of his commission alone T 

A. No officer may place himself on duty 
without orders from competent author- 
ity except when it may be necessary 
to exercise the functions of his <^<x to 
quell quarrels, frays and disorders 
among troops (old 24th Article of 
War) ; or, when upon marches, guards,' 
or in quarters, different corps of the 
army happen to join or do duty to- 
gether, when the highest ranking officer 
of the line of the army present assumes 
command of the whole (old 122d Arti- 
cle of War). (13) 

Q. What are the appropriate commands for 
aSicers of the several grades? 

A. 1. For a captain, a company. 

2. For a major, a battalk>n. 

3. For a colonel, a regiment. 

4. For a brigadier-general, a brigade. 

'Numbers refer to paragraphs in Army 
Regulations. 



5. For a major-general, a division. (14) 

Q. What is the status of an oMcer who suc- 
ceeds another to any command or dutyf 

A. He assumes the exact status of bis prede- 
cessor. He will receive all the orders 
in force at the time ; receive, receipt (or 
and assume responsibility and accounta- 
bility for all property and funds per- 
taining to his command or duty. (17) 

Q. May an officer of the Staff DepartmenU 
command troops? 

A. An officer of the Staff D^tartments, 
whether be be one of the permanent 
offirars or one detailed for duty therein, 
is eligible, by virtue of his commission, 
to command all enlisted men, but he 
cannot assume command of troops un- 
less placed on duty under orders whidi 
specifically direct that it is done by 
authority of the President (IS) 

Q. Before whom may on ofScer of the Army 
take his oath of ofHee? 

A. 1. Before any officer who is authorized 
by the laws of the United SUtes or by 
local municipal law to administer oaths : 
Notary Public, Justice of the Peace, 
Clerks of Courts, etc 

2. A Department Judge Advocate. 

3. The Judge Advocate of a General or 
Special Court Martial. 

4. The trial officer of a Summary 
Court (23) 

Q. What qualificalions must a civilian possess 
for appointment as Second Lieutenant 
in the Artnyt 

A. 1. He must be unmarried. 

2. He most be between the ages of 21 and 
27 years. 

3. He must be approved as to moral char- 
acter, habits, mental and physical ;^il- 
ity, education and general fitness for the 
service. 

4. He must pass the physical exa m i n a t ion 
required of recruits for admission to the 
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Regular Army, and the mental e 
tion prescribed in general orders issued 
from the War Department coTcring the 
subject 
5. No persoD will be examined by a board 
of officers unless he has a letter from 
the War Department authorizing such 



6. If the candidate has graduated from an 
institutioii where he received military 
instruction, he must present a diploma 
or a recommendation from the faculty 
of the institiition. 

7. If the candidate is a member of the 
Organized Militia, he must present 
recommendations from the proper 
authorities thereof. (34-35) 

Q. What do y<m nnderstand by the "MamcKm 
Laafr 

A. The "Manchn Law" provides that no 
officer of the line of the Army may be 
detached from duty mth troops for 
more than four years out of six ; that is, 
all officers of the Une of the Army must 
serve with troops for at least two years 
out of every six years. (40) 

Q. What are the regi^tions govermng the 
grattting of leaves of abtence to otRctrs 
of tht ArmyT 

A. 1. Post commanders and ofBcers having a 
similar status may grant leaves for one 
month. 

2. Commanders of territorial departments, 
tactical divisions and separate brigades 
may grant leaves for four months^ or 
extend for that period leaves granted 
by their subordinate commanders. 

3. Chiefs of bureaus may grant leaves of 
four months to officers of their respec- 
tive corps serving under their immediate 
direction, or extend to that period those 
already granted to such officers. 

4. Leaves of absence for three months 
from date of graduation are allowed 
graduates of the Military Academy. 

5. Leaves of absence will not be granted 
so that a company will be left without 
a commissioned officer, or a post with- 
out two commissioned officers and com- 
petent medical attendance. 

6. Leaves will not be granted during the 
period of active military operations ex- 
cept in cases of urgent ttetxsvty. 

7. Except under extraordinary drcnm- 
stances an officer will not be granted 
a leave exceeding ten days until after 



he has joined and served with his organ- 
ization for at least two years. 

8. A sick leave of absence is granted only 
on the recommendation of a medical 
ofBcer, after a thorough examination of 
the officer and a report completely cov> 
ering the case in question. Sick leaves 
do not count against an officer's leave 
privil^es. 

9. Leaves are granted in periods of months 
and days as " one month " ; " one month 
and ten days," etc 

10. A leave commences on the day follow- 
ing that on vrfaich the officer departs 
from his station. The day of departure 
is counted as a day of duty and the day 
of return as a day of absence. 

11. Officers on leave of absence are not 
allowed to go beyond the sea withovt 
the special permission of the authority 
granting the leave, or permission from 
higher authority. 

12. Permission to hunt is not counted 
Bgitinst an officer's leave period, pro- 
vided he submits a report containing a 
full description of the rountry traversed 
while hunting. 

13. By custom of the service the leave year 
extends from July 1st to the succeeding 
June 30th. An officer is entitied to 
thirty days' leave a year. This leave 
period may be allowed to accumulate 
for a period of four years. 

14. All correspondence relating to leaves, 
their extension and application for de- 
lays, is required to pass through the 
prescribed military channels. 

15. Verbal permits for an absence of less 
than 24 hours are not counted as leaves 
and are not noted against an officer on 
the rolls and returns. (49 to 66) 

Q. What action is required of an oMcer when 
he takes advantage of a leave of absence 
granted to kimf 

A. He writes letters to (a) His post or r^- 
mental commander; (b) the authori^ 
granting the leave when the latter is 
other than the post or r^mental com- 
mander; (c) to the Adjutant-General 
of the Army, War Department, Wash- 
ington, D. C. ; containing the following 
information : 

1. The date of departure on leave. 

2. The address where correspondence 
will reach him. 
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The body of this leRer would read as 
follows : 

1. I have this 16th day of October, 

1916, taken advantage of leave 
of absence for one month and 
twenty days granted by para- 
graph 18, Special Orders No. 
224, c. a. (current series) East- 
ern Department. 

2. My address daring the period of 

this leave will be 

543-142d Street, 
New York City, 
John Doe. 
Any change in the address will be re- 
ported promptly to the same authori- 
ties. On return to duty a letter will 
be addressed to the same authorities 
informing them of such return to 
duty. (64) 
Q. What action it taken by an oXctr vihtn 

kt rtports to a station for dutyf 
A, 1. He puts on bis nniform and side-arms. 

2. Proceeds to the ofBce of the adjutant, 
introduces himself and indicates his de~ 
sire to report to the Commanding 
Officer. 

3. Wben informed by the Adjutant that 
the commanding officer will receive him, 
be places himself in front of the com- 
manding officer, facing him, stands at 
attention, salutes and reports : 

Sir, First LJeuteoanl John Doe, such- 
and-snch organization, reports for 
duty. 

4. At this time lieutenant Doe presents 
a copy of the order directing faim to 
report for duty. On the face of the 
order he will have previously noted the 
date and place of its receipt (Received 
Oct 16th, 1916— New York City.) 

5. The Commanding Officer will return the 
salute, probably shake hands with him 
and welcome him to the regiment 

6. The remainder of the ceremony is 
rather in the nature of a social call, 
during which time lieutenant Doe will 
receive instructions regarding quarters, 
messing, etc. (68) 

Q. What action w taktn when an oSeer hat 
apparently taktn undue time in report- 
ing for duty after the receipt of an 
order T 

A. If be shall appear to have made unneces- 
sary delay en route, he will be required 
to txniaia the cause thereof in writing. 



If the commanding officer deem the ex- 
planation unsatisfactory, he will for- 
ward the same, with a statement of the 
facts in the case, to the department 
commander. (68) 

Q. How are delays in reporting for duty and 
from leave regardedT 

A. When such delays are duly authorized, 
they are regarded as leaves of absence. 
(70) 

Q. When orders directing the travel of ofK- 
cers contemplate the payment of mile- 
age, tokat points must they specifyf 

A. 1. They must state the specific duty 
enjoined. 
2. They must state that "the travel 
directed is necessary in the military ser- 
vice." (71) 

Q. When oMcers are summoned before a civit 
court as minestet, what action it taken 
with respect to their transportation? 

A. 1. They receive necessary expenses in- 
cnrred in travel and attendance from 
the civil authorities. Mileage or travel 
allowances will not be paid by the War 
Department 
2. If absolutely necessary transportation 
in kind may be furnished by the Quar- 
termaster and the account forwarded 
to the War Department for presentation 
to the Department of Justice for pay- 
ment. (75) 

Q. What rules govern the retirement of an 
officer of the Army? 

A. 1. When an officer reaches the age of 64 
years he is retired by operation of law. 

2. When he reaches the age of 62 years 
he may be retired by order of the 
President. 

3. He may be retired on his own request 
after Eiaving completed more than 30 
years' service. 

4. He may be retired at any time on 
account of disability or incapacity to 
perform the duties of his grade. (76 
to 78) 

Q. What rules govern the resignation of an 
officer of the ArmyT 

A. 1. The resignation tendered by an officer 
will be forwarded by his commanding 
officer, through military channels, to the 
War Department for the consideration 
of the President Until the resignation 
is duly accepted the officer will not be 
considered out of the service. 
2. A resignation tendered under charges 
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will be forwarded, accompanied by » 
report in the case ani^ U practicable, 
by a copy of the charges. 
3, Leave of abience will not be granted on 
tender of resignation unless the resig- 
nation is unconditional and immediate 
(79 to 82) 

Q. May an oKcer on the active list of the 
Army hold a dvil cMeef 

A. An officer of the Army on the active list 
who accepts or exercises the functions 
of a dvil office contrary to law, thereby 
ceases to be an officer of the Army. An 
officer on the active list cannot lawfully 
accept or hold ailf office created by 
State or mtinidpal authority, whether in 
State military organizations or other- 
wise. (82) 

Q. What report it made on the death of an 
officer of the ArmyT 

A. 1. The plac^ cause, day and hour will 
be reported without delay by telegraph, 
by the immediate coimnanding officer, 
to the Adjutant-General of the Army, 
to the brigade commander, to the Coast 
artillery district commander, and to the 
Department commander. 
2. If the officer i> on the active list of the 
Army the report will show whether or 
not his death was from wounds or dis- 
ease contracted in line of duty, or con- 
tracted as the result of his own mis- 
conduct (63) 

Q. What action is taken with respect to the 
pvblic property and funds for which a 
deceased officer zoos acconntabSe or 
responsible f 

A. 1. On the death of an officer in charge of 
public property or funds^ his command- 
ing officer will appoint a board of offi- 
cers, three when practicable, which will 
inventory the same and make the cus- 
tomary returns therefor, stating accu- 
rately the amounts and condition. 

2. These the commandmg c^cer will for- 
ward to the diiefs of bureaus to which 
the property or funds pertain, and he 
will designate an officer to take charge 
of such property or funds until orders 
are received from the proper authority. 

3. Cash on hand may be invoiced by the 
board to the deceased officer's succes- 
sor, but balances to his credit with the 
treasurer, an assistant treasurer, or a 
designated depositary, or a fiscal agent 
of the United States, over and above his 



outstanding checks, will be deposited to 
the credit of the Treasurer of the United 
States by the chiefs of bureaus when 
the board has reported to the bureaus 
the balances over and above such 
checks. (86) 

Q. What is the personnel of the Post Non- 
commissioned Staff of the ArmyT 

A. 1. Ordnance Sergeants. 

2. Quartermaster Sergeant^ Quartermas- 
ter Corps. (98) 

Q. By whom are members of the Post Non- 
commissioned Staff appointedT 

A. They are appointed by the Secretary of 
War. (98) 

Q. Wftat giialiScations must a» enlisted man 
possess for appointment to the Post 
Noncommissioned Staff T 

A. 1, Ordnance Sergeants. From sergeants 
of the line who have served at least 
eight years in the Army, induding four 
years as noncommissioned officers, and 
who are less than 45 years of age. 

2. Quartermaster Sergeants, Quartermas- 
ter Corps. From competent noncom- 
missioned officers of the Army who 
have served therein at least five years, 
three years of such service having been 
rendered as noncommissioned officers, 
and whose character and education shall 
fit them to take charge of public prop- 
erty, and to act as derks and assistants 
to d)e proper offiors of the Army in 
charge of public property. 

3. Each class of these noncommissioned 
officers is required to pass a physical 
and mental examination prior to 
appointment (96) 

Q. When an enlisted man is detached from 
his company, what document accom- 
panies himf 
A. A I>escriptive List will be prepared and 
forwarded to bis new commanding 
officer. <1«) 
Q. Is the Dsseriptive List ordinarily intrusted 

to the soldier T 
A. No. When it can be avoided the Descrip- 
tive List will not be intrusted to the 
soldier but to an officer or noncommis- 
sioned officer under whose charge be 
may be, or it may be forwarded by mail 
so as to arrive at the soldier's destina- 
tion at or prior to the time he is sched- 
uled to arrive. (94) 
Nora. — At this point it is considered ad- 
visable to explain the normal procedure in 
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traaaforming a man from bis sutus of citizen 
to that of a soldier in the Army of the United 
States and to outline the administrative feat- 
ures of such trans formation. 

Any male citizen of the United States or 
any person vho has legally declared his inten- 
tion to become a citizen, if above the age of 
21 and under the age of 35 years, abtebodied, 
free from disease, of good character and tem- 
perate habits, may be accepted for enlistment 
in the Army. 

The dtizen allies to the recruiting oEBoer 
at any one of the numerous recruiting stations 
distributed throughout the country, for en- 
listment After ascertaining that he fulfills 
the requirements as set forth in the preced- 
ing paragraph, the nature of the service and 
terms of enlistment are fully explained, 
any questions that he may bring up are 
answered, and before the enlistment blanks 
are filled in, the recruiting officer will read 
to him and offer for his signature the 
"Declaration of Applicant" to enlist in the 
Army of the United States, as follows : 

DiCLAKATIOM OF APPUCAKT. 

I, desiring to enlist in the Army 

of the United States for the term of seven 
yearn do declare that I have neither wife 
nor child ; that I am of the legal age to enlist 
and believe myself to be physically qualified 
to perform the duties of an ablebodied sol- 
dier; and I do further declare that I am 
of good habits and diaracter in all respects 
and have never been discharged from the 
United States service (Army or Navy) or 
any other service on account of disabQi^ or 
throng sentence of either a dvU or military 
court, nor discharged from any service, dvil 
or military, except with good character, and 
for the reasons given by me to the recruiting 
officer prior to this enlistment (Signed and 
witnessed.) 

After this declaratioa has been signed the 
recruiting officer conducts a physical exam- 
ination of the applicant suffident in scope to 
detect any radical defects that would dis- 
qualify him for active service. 

Having passed die physical examination the 
applicant is forwarded' to one of the general 
Recruit Depots, of which one is located at 
each of the following points: Fort Slocum, 
N. Y.; Columbia Barracks, Ohio; Jefferson 
Barracks, Mo. ; Fort Logan, Colo. ; and 
Angel Island, Cal. 

Before leaving the recruiting station the 
applicant's descriptive and assignment card 



(generally known and referred to throughout 
the service as the " D and A Card") is be- 
gun. This card follows die recruit tfarona^ 
out his service until be joins his rqular 
organization (Company, troop or battel), 
when it is disposed of as will be expluned 
later. 

Within a reasonable time after arrival at 
the recruit depot the applicant is given a 
critical physical examination by a Medical 
Officer of the Army, which, if he passes 
satisfactorily, is followed by his being iwom 
into the service of the United States; the 
making of his identification record, consist- 
ing of a front view and profile photognqih 
and a minute description of all permanent or 
indelible marks on his body. If necessary 
be is then vaccinated against small-pox and 
the first injection of the ^hoid proi^ylaxiB 
is administered. His D and A Cntd Is then 
convicted down to the line " vaccinated " on 
the front of the card. 

The recruit is retained at the depot tor 
a variable length of time, where he is given 
such dementary instruction as is practicable 
in the lime available, and is then forwarded 
to a regular organisation. At this time his 
D and A Card is completed to include the 
signature of the Adjutant on the back and 
the card accompanies the recruit to bis re^- 
ment where it is turned over to his command- 
ing c^cer. 

The man is assigned to a company and the 
commanding officer completes the D and A 
Card, showing the company to which as- 
signed, and forwards the original card to the 
Adjutant-General of the Army. 

The Commanding officer causes a true copy 
of the D and A Card to be prepared, which 
he furnishes to the compai^ commander of 
the company to which the recruit has been 
assigned. The recruit has now joined his 
regular organization and will thereafter be 
borne on the rolls and returns thereof. 

When a soldier is assigned to an organ- 
ization the commanding officer of the 
organization opens a Descriptive list (com- 
monly known in the Army as a D. L.) in his 
case. The daU shown on the D and A Card 
being used wherever applicable. 

The D. L. contains a complete record of 
the soldier's service and his accounts with die 
government In it are entered: 

1. His narae^ rank and organiiation. 

2. Name and address of the person to be 
notified in case of emergenqr. 
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3. Date and place of enlistment 

4. Place of birth and age at enlistment. 

5. Description, etc, as shown on D and 
A Card. 

6. A record of his previous military service. 

7. A record of his present service. 

S. Record of following facts : Dale of ap- 
pointment and grade to which appointed in 
case of noncommissioned ofiicer; marksman- 
ship or gunnery; furloughs granted; battles 
participated in; record of Medal of Honor or 
Certificate of Merit that has been granted; 
date of vaccination, with result; date of 
completion of typhoid prophylaxis. 

9. A complete record of convictions by 
court martiaL 

10. The number of the enlistment period in 
which the soldier is serving. 

11. A record of allotments made by the 
soldier and the date to which same have 
been paid. 

12. Record of the soldier's deposits, show- 
ing date of deposit, amount deposited and 
name of paymaster with whom depiisil was 
made. 

13. Complete statement of the soldier's 
clothing account with the Government, show- 
ing date of each issue of clothing, the money 
value of, same and signature of soldier and 
witnessing officer; statement showing the 
clothing settlements that have been made 
between the soldier and government during 
the continuance of the Descriptive List. 

14. Any additional remarks pertaining to 
the soldier's service and accoonts. 

15. When the soldier is s^orated from hb 
company for any reason whatsoever his de- 
scriptive list will be completed up to the date 
of snch separation by the entering of proper 
notations under the headings marked with a 
star on the Descriptive List blank. These 
notations include: 

(a) Excellence in horsemanship. 
(.b) Physical condition at date of separa- 
tion from the company, 
(f) Character. 

(d) Charaaer of Service, (Honest and 

faithful or otherwise.) 

(e) Date to which soldier was last paid 

and name of paymaster making the 

pa3mient 
(/) Amount of money due the soldier or 

due the United States on account 

of clothing, 
(ff) Any money due the soldier other 

than pay. 



(A) Any money due the United States 
to be stopped against the soldier's 
pay on the next rolls upon which 
his name appears, 
(i) Under remarks, a statement showing 
the reason for completing the De- 
scriptive List. 
16. The Descriptive Ust thus completed is 
retained as a part of the company records 
and in case of transfer, or when the soldier 
does not completely sever his connection with 
the military service, a copy of the same, 
signed by the company commander, is for- 
warded to the new commanding ofiicer of 
the soldier. 

Q. What u a furloughr 
A. A furlough is a permit in writing, author- 
izing a soldier to be absent from duty 
for a definite period of time specified 
therein and authorizii^ him to go to 
a definite place. (106) 
Q. Who may grant furloughs to soldUrsT 
A. Any commanding officer. (106) 
Q. •For what periods are the teveral com- 
tnanding alHcers authoritei to grant 
furioughsf 
A. 1. Territorial Department commanders, 
Brigade, district and post commanders, 
and chief of the War Department bu- 
reaus, for three months. 

2. General Hos|rital, general supply de- 
pot, mine planter and regimental com- 
manders for one month. 

3. A furlough for a period exceeding 
three months will not be granted except 
by the War Department, and then only 
under the most unusual and urgent cir- 
cumstances. ( 106 ) 

Q. What general rules govern the granting 
of furloughs to enlisted men and the 
limitations placed on tkemf 
A. A furlough w'H not be granted to an en- 
listed man about to be discharged. 

Not more than five per cent of a com- 
mand may be on furlougli at the same 
time. 

An enlisted man on furlough will not 
leave the United States to go beyond 
the sea unless the furlough includes 
permission to do so. 

The limits prescribed will be stated in the 
furlough, and if exceeded may be re- 
voked and the soldier arrested. 

Furloughs granted to enlisted men serving 
beyond the continental limits of the 
United States, for the purpose of re- 
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tnrnins thereto, will take effect on the 
date they reach the United States. 
Soldiers on furlough will not take with 

them their arms or accontrements. 
No payments will be made to soldiers on 
furlough, without authority from the 
War Department. (106 to 111) 

Q. What consHlittes the offeiut of desertion 
on the part of a soldierf 

A. Absenting himself without leave with the 
intention of not returning to the mili- 
tary service. (116) 

Q. After tehat period of absence is an enlisted 
man reported a deserlerT 

A. No man will be reported a deserter until 
after the expiration of ten days (should 
he remain away that lengtii of time) 
unless the company commander has 
reason to believe that the absentee does 
not intend to return. Should the sol- 
dier not return or not be apprehended 
within the time specified, his desertion 
will date from the commencement of 
his unauthorized absence. (132) 

Q. What action if taken by the company 
comtnander when a soldier deserts? 

A. 1. Ascertain whether or not any govern- 
ment property has been lost in conse- 
quence of the desertion. 

2. Secure the clothing and effects aban- 
doned by the deserter. 

3. Prepare a number of deserters' De- 
scriptive Lists on the special blank pro- 
vided for that purpose and forward 
them to the commanding officer. (116) 

Q, What action is taken with respect to 
property lost in consequence of a deter- 
tionT 
A. It will be surveyed as in the ordinary case 
of property lost or destroyed and the 
money value of same will be chained 
against the deserter on the next pay 
rolls of the company. 
Note. — At this point it is deemed appro- 
priate to explain the action taken with re- 
spect to (krvemment property lost or de- 
•troyed. When property is lost or destroyed 
the officer acoountable or responsible there- 
for prepares a " Report of Survey," in trip- 
licate^ upon which are enumerated the articles 
of property so lost or destroyed, the mcHiey 
value of same, and a notation citing the cir- 
cumstances attending such loss or destruc- 
tion. The affidavits and certificates on page 2 
are accomplished and the blanks submitted 
to tiie commanding officer for further action. 



This report is then forwarded to the Sur- 
vey Officer who makes an investigation of the 
circumstances attending the loss or destruc- 
tion of the property and makes a finding and 
recommendation with respect to it When 
this finding and recommendation are approved 
by the commanding officer, the papers are 
complete and are disposed of as follows : 

Two copies are forwarded to the officer 
who is accountable for the property, 
for use by him as vouchers to his 
return. 
One C0I9 is forwarded to Department 
Headquarters for administrative exam- 
ination and file. 
When property pertaining to more than one 
supply department is lost through desertion, 
survey reports covering each class of prop- 
erty have to be made out as indicated. (116) 
Q. What disposition is made of the clothing 

abandoned by a dtserterf 
A. The company or detachment commander 
turns over the clothing abandoned by 
a deserter to the quartennaster, with a 
certificate showing its condition and the 
name of the deserter to whom it be- 
longed. 
The body of this certificate would read as 
follows : 

"I hereby certify that the articles of 
clothing enimterated belowv in the con- 
dition noted, were abandoned by Private 
John Doe, who deserted from Company C, 
45th Infantry, on the 16th day of October, 
1916." (117) 



No. 



Article. 



Condition. 



Q. What disposition is made of the personal 
eifects other than clothing, abandoned 
by a deserter f 

A. All personal effects of a deserter will be 
disposed of as in the case of the un- 
claimed effects of a deceased soldier — 
i.f., they will be sold bv a council of 
admtnistratim and the proceeds of the 
sale deposited with a quartermaster. 
(See post) (117) 

Q. What disposition is made of the Descrip- 
tive Lists of DesertersT 

A. Tbey are sent to snch marshals, sheriffs, 
and police officers as the commanding 
officer may deem proper; also, to the 
officer in charge of the recruiting sta- 
tion at or near the place where the 
deserter was accepted for enlistment 
(118) 
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Q. What reward it Paid for the apprehenrion 
and delivery of a desertert 

A. A reward of $50 will be paid to any dvil 
officer or civilian for the appreheiisi<»i 
and delivery to die proper military 
authorities at a military pott of a 
deserter from the military service. 
(121) 

Q. When a report u received of the surren- 
der or apprehetuio* of a deserter at a 
ttatioti other than that of his company, 
vihat action is taken Ity hit former 
company commanderf 

A. The following papers will be forwarded 
to the commanding officer of the post 
where the deserter is reodved : 

1. Descriptive List 

2. Charge and specifications pre- 

ferred against the deserter. 

3. A list of witnesses, with a brief 

sync^sis of the evidence to he 
expected from each. (124) 

Q. What is a deserter's releaser 

A. When a soldier deserts the service of the 
United States and remains absent in 
desertion for two years after the date 
of the expiration of the period of time 
for which he enlisted, his trial for 
desertion is barred by the Statute of 
limitations and he is given a " Deser- 
ter's Release," which is merely a cer- 
tificate of service and fact of deser- 
tion. In order to obtain the deserter's 
release the following facts in the case 
must obtain : 

1. Two years must have elapsed after 
the date on which the deserter would 
have received his disdiarge from the 
service had he remained therewith and 
served the full time for which he 
enlisted. 

2. He must have been present in the 
Umted States during this period of 
time. 

3. He must file an affidavit setting 
forth his claim, based on the facts in 
the case. 

4. He must apply to the Adjutant- 
General of the Army for such release. 
(125) 

Q. What action it taken when a soldier is 
found to have been an enlisted man in 
the Navy or Marine Corps and deserted 
therefromT 

A. !. The soldier will be confined pending 
action. 



2. A report, accompanied by his descrip- 
tive list, will be forwarded to the Ad- 
jutant-General of the Army. 

3. He will be dropped from the rolls of 
the Army upon receipt of authority to 
do BO from the War Department. 

4. He will be turned over to the repre- 
sentatives of the Navy Department 
upon receipt of instructions to that 
effect. (133) 

Q. What ore Ike regulation! governing the 

retirement of enlisted men of the 

ArmyT 
A. 1. He must have served for a period of 

30 years in the Army, Navy or Marine 

Corps, or in all of them. 

2. Service as a commissioned officer in 
the United States Volunteers, organ- 
ized in 1896 and 1899, or of the Porto 
Rico Provisional Regiment of Infantry, 
or of the Philippine Scouts, will count 
for the purpose of retirement as an en- 
listed man as though rendered as such. 

3. Length of war service with the Army in 
the field, or with the Navy or Marine 
Corps in active service (dther as vol- 
unteer or regular) during the War of 
the Rebellion and actual service in 
China, Cuba, the Philippine Islands, the 
Island of Guam, Alaska or Panama, 
or prior to April 23, 1904, in Porto 
Rico, will, for enlisted men enlisting 
prior to August 24, 1912, be doubled 
in comlmting the 30 years:' service 
necessary to entitle an enlisted man to 
be retired. 

4. The actual service in any of the places 
named above will be considered as be- 
ginning on the date of the soldier's 
arrival at the first port of call, and as 
ending on the date of his departure 
from the last port of call therein. 

5. The time during which a soldier may be 
on furlough while in any of the places 
named will not be counted double in 
computing hts service for retirement 
(134 to 138) 

Q. What ttdministroHve action it taken on the 
receipt of the order for a soldier's 
retirement f 

A. 1. The soldier's immediate commanding 
officer will furnish him widi a final 
statement, closing bis accounts of pay, 
deposits, and all allowances other than 
those of travel, as of the date of the 
receipt of the order. 
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2. He will forward to the Adintsmt- 
General of the Army a Descriptive Liat 
(in dui4icate>, notinK thereon the fact 
that a Snal statement has been given, 
the re-enlistment ch* continnons service 
pay per month for which the soldier 
was last mustered and his post-office 
address for the next 30 days. 

3. The Descriptive List will bear the sol- 
dier's signature, or, if he cannot write, 
a statement to that effect. 

4. The final statement and Descriptive List 
must state the date to which subsistence 
has been furnished, also whether sub- 
sistence while traveling home has been 
furnished and, if so, for what dates. 

5. A discharge certificate will not be given, 
but the soldier will be dropped from the 
rolls of his command with appropriate 
explanatory remarks. 

6. The Quartermaster Corps will be noti- 
fied and furnished with the soldier's 
signature, as in the case of discharge. 
(See post.) (135) 

Q. What are the pay and allowancet of a 
retired soUierf 

A. 1. Three-fourths of the monthly pay 
allowed by law for the grade held by 
him when retired. 
2. In addition to the monthly pay he b 
entitled to $9.50 per month for commu- 
tation of clothing and rations and $625 
per month in lieu of quarters, fuel and 
H^t (137) 

Q. Under what eireumttanees utay a soldier 
be discharged prior to the expiration 
of his lirm of service/ 

A. I. By order of the President or Secretary 
of War. 

2. By the sentence of a General Court 
Martial or Military Commission. 

3. By direction of the commander of a 
territorial department or mobilised 
division ; 

(a) By purchase, under the rules 
governing such discharge. 

(6) On account of disability. 

(c) On account of a sentence to im- 
prisonment given by a dvil 
court, whether suspended or 
not 
(<0 Deserters found unfit for mili- 
tary service. 

(() When the soldier is recom* 
mended for disdiarge after «• 
amination by a board of offi- 



cers, and found to be tmfit for 

further military service. (Par. 

I48tt : see Post) 

4. In conq)liance with an order of one of 

the United States Courts, or a justice 

or a judge thereof, on a writ of habeas 

corpus. (139) 

Q. Describe the procedure of settling the 

soldier's accotmts with Iht Govemmtnt 

when ke is discharged the service or 

furlotighed and transferred to the 

A. 1. The company commander closes his 
accounts on his Descriptive Ust and 
furnishes the soldier widi a final state- 
ment, in duplicate, which contains alt 
information necessary for a final set- 
tlement of the accounts between the 
government and the soldier. 

2. The soldier presents this final statement 
to the quartermaster along with the 
certificate of discharge or order trans- 
ferring and furloughing him to the 
reserve, as the case may be. 

3. Prior to the soldier's presenting the 
final statement for payment the com- 
pany commander will have notified the 
quartermaster in his own handwriting 
of the fact that such final statement will 
be issued, giving in general the infor- 
mation contained therein, and hav- 
ing the soldier's signature inscribed 
thereon. 

4. The (Quartermaster compotes the 
amount due the soldier on the final 
statement and pays the same by check 
or cash, using the final statement as a 
voucher to his money accounts. 

Q. Under what circitmstances are soldiers, 
discharged or fitrloughed to the re- 
serve, not furnished with Final State' 

A. A final statement will not be furnished 
to a soldier who has forfeited all pay 
and allowances and has no deposits 
due him. (140) 

Q. What action is taken vAen a soldier is not 
furnished Unal statements on his dis- 
charge or furlough to the reservet 

A. He is given a full statement in writing 
of the reasons why such final statement 
is not furnished. (140) 

Q. What rules govern the entries to be made 
on a Anal statement with respect to the 
reasons for the soldier's separation 
from active serviceT 
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A. 1. Wfaen the soldier has completed his 
term of service the notation is made: 
" ExpiratioD of Term of Service." 

2. When the soldier is furloughed and 
tnuisferred to the Army reserve Qte 
notation is made: "Furloughcd and 
transferred to the Anny Reserve." 

3. When the disdiarge is made on Certifi- 
cate of Disability the ascertain^ disa- 
bility, as recited in the certificate, must 
be ^vcn in the final statement as the 
reason or cause for discharge. 

4. Whenever a soldier is discharged prior 
to the expiration of his terra of ser- 
vice the actual cause of discharge wiD 
be stated in the order directing the 
discharge and the same will be fully 
stated on the discharge certificate and 
final statement Where the discharge 
is ordered on account of the soldier's 
misconduct, or unfitness for the ser- 
vice, physical or in character, due to 
the soldier's misconduct^ a statement to 
that effect will be set forth in the 
order and will be noted on the dis- 
charge certificate and final statement 
(140) 

Q. Under what eircumttanctt may a toldier 
bt held M the tervict to make up timt 
lottT 

A. I. He may be held to make up time lost 
on account of absence without leave. 
2. He may be held to make up time lost 
by absence from duty on account of his 
own misconduct; sidcness contracted, 
"not in line of duty" ; absence from 
duty while in confinement awaiting 
trial, awaiting the result of trial and 
while serving sentence after trial and 
conviction for an o£Fense. (142) 

Q. On what day is the soldier furlaughed 
oxd transferred to the Army Restrvtf 

A. On the last day of his period of active ser- 
vice — i.e., if enlisted on the second day 
of the month bis term will expire on 
the first day of the same month in the 
last year of his term with the colors. 
(Note: Under existing laws a soldier 
may be furloughed and transferred to 
the Reserve at any time after having 
completed a year's service.) (143) 

Q. When a soldier is unAtted for miUtarf 
service what action is iaktnT 

A. 1. If he is found to be unfiKed on account 
of physical disability he may be dis- 



charged on Certificate of Disabili^, 
after thorough examination by a medi- 
cal officer. 

2. If he is fonnd to be inapt, or does not 
possess the required d^rec of adapta- 
bility for the military service, or gives 
evidence of habits or traits of character 
which serve to render his retentimt in 
the service tmdesirable or is disquali- 
fied for service, physically or in char- 
acter, through bis own misconduct his 
company commander will report the 
facts to the commanding officer. The 
commanding officer convenes a board of 
ofiicers, three when practicable, to de- 
termine whether the soldier should be 
discharged prior to the expiration of 
his term of enlistment 

3. The sessions of this board are con- 
ducted in general after the manner of 
a special court martiaL The soldier 
is authorized to challenge members of 
the board for cause, to be present 
throu^out the conduct of the investi- 
gation, to have witnesses testify in his 
behalf and to make a statement in his 
own behalf. 

4 When the findings of the board indi- 
cate disqualification through physical 
disability, the proceedings are accom- 
panied by a rartificate of disability. 
(See Post) 
5. If disdiarge is recommended by the 
board, the proceedings, if approved by 
the ccmvening authority, win be for- 
warded for final action to the oflicer 
exercising general court martial juris- 
diction over the command. The pro- 
ceedings are then forwarded to the 
Adjutant-General of the Army for file. 
(159) 

Q. What are the several classes of discharge 
blanks? 

A. 1. The blank for honorable discharge. 

2. The blank for discharge. 

3. The blank for dishonorable discharge 
(yellow). (ISO) 

Q. Under what circumstances are the several 
classes of discharge blanks used? 

A. 1. The blank for honorable discharge, 
when the soldier's conduct has been 
such as to warrant his re-enlistment 
and hb service has been honest and 
faithful. 
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2. The bknk for dishonorable discharge, 
when the soldier has been dishonorably 
discharged by sentence of a court mar- 
tial or military commission. 

3. The blank for discharge when the sol- 
dier is disdiarged except as specified 
tmder sections 1 and 2 above. (ISO) 

Q. IVhtn a soldier is discharged and is can- 
kered suitable material for a volun- 
teer criSeer, takat action is taken? 

A. When in the opinion of the company com- 
mander, the drcunistances warrant it, 
notation will be made, tinder remarks 
on the back of the discbarge certificate, 
that the soldier is fitted for a commis- 
sion in the United States Volunteers, 
and will give his special qualifications. 
(149) 

Q What action is taken oAfN o discharge 
certiScate is lost or destroyed? 

A. 1. A disdiarge certificate will not be 
made in duplicate and under no cir- 
cumstances will it be duplicated. 

2. Upon satisfactory proof of loss or de- 
struction without the fault of the per- 
son entitled to it, the War Department 
may issue to such a person a " Ccrtifi- 
aite of Service," showing the date of 
enlistment in and discharge from the 
Army and the character given on the 
discharge certificate. 

3. An application for certificate in lieu of 
a lost or destroyed discharge certifi- 
cate will be forwarded directly to the 
Adjutant-General of the Army by the 
soldier's immediate commander. (151) 

Q. What do you understand by the term 
"partial Descriptive List"? 

A. Upcm the discharge of a soldier, who is 
absent from his regular organization, 
and in whose case a Descriptive list 
was furnished, a "partial Descriptive 
List," giving date, place and cause of 
discharge, the character given on dis- 
charge certificate, whether service was 
honest and faithful, and containing only 
such other data as pertain to the mili- 
tary status of the soldier and his 
accounto wbile absent, will be fur- 
nished the soldier's organiiation com- 
mander by the ofScer who made the 
discharge. (154) 

Q. What is a " ffotiSeation of Discharge"? 

A. It is a document furnished by the officer 
making the discharge in the case of an 
enlisted man disdiarged at a place 



where there is no available ofiice pro- 
vided with funds to make payment of 
Final SUtements. (155) 

Q. What is the object of the " NotiUcation of 
Discharge "T 

A, It is merely an advance statement of the 
soldier's accounts as they will appear 
on his Final Statements, given to the 
officer who cashes the Final Statements, 
as a chedc against same and to prevent 
fraud or making a payment of Final 
Statements that may have been altered 
after they are given to the soldier. 
(The Notification of Discharge is made 
out in the handwriting of the oBker 
who is to sign the Final Statement It 
is mailed to the quartermaster who is 
to pay the Final Statement at least one 
week prior to the date when it is ex- 
pected that the Final Statements will 
be presented for payment It contains 
the date of last payment to the soldier ; 
his credits and debits, in words and 
figures; and all other data essential 
for proper payment It has inscribed 
thereon the soldier's signature or in 
case he cannot write a statement to that 
effect When the Final Statements are 
to be paid at the same place where they 
are executed the Notification is not 
required.) (155) 

Q. Who it held responsible for overpayments 
caused by erroneous entries on Final 
Statements? 

A. The officer who signs the Final State- 
ment is held responsible for overpay- 
ments due to erroneous entries, and 
will be called upon to reimburse the 
Government for such overpayments. 
(15S) 

Q. What is the effect of a dishonorable dis- 
charge? 

A. A dishonorable discharge from the service 
is a complete expulsion from the Army 
and covers all unexpired enlistments. 
(156) 

Q. When a soldier it found to be permanently 
unStted for military service because of 
wounds or disease, ivhat action is 
takenT 

A. He should, if practicable, be discharged 
on "Certificate of Disability" before 
the expiration of the term of service in 
which the dbability was incurred. 
(Certificates of Disability are not made 
in duplicate and great care has to be 
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takcD to prevent their loss or destmc- 
tion.) (1S9) 

Q. What duties devolve upon the Company 
Commander on the death of a soldier 
of his organisation? 

A. 1. In the case of the death of any soldier, 
the commanding oflicer of his troop, 
battery or company shall immediately 
secure all his effects then in camp or 
quarters, and shall, in the preseoce of 
two other officers, make an inventory 
thereof, which he shall transmit to the 
o£Sce of the Department of War. (Old 
12fi Article of War.) (This inventory 
of effects is made in triplicate and all 
three copies have to be originals. Two 
are forwarded and the third retained 
with the company records.) 

2. Notify the nearest relative of the fact 
of death. (Note: The name and ad- 
dress of the person to be notified in 
case of emergency (death) will be 
found on the soldier's Descriptive List 
litis notification will be made l^ tele- 
graph and at the same time a request 
made that reply be forwarded by tele- 
graph as to whether or not it is desired 
to have the remains shipped home at 
Government expense and if shipment 
home is desired the destination and the 
name of the person to whom the re- 
mains are to be consigned.) 

3. Have the remains prepared for ship- 
ment or buriaL (When the death 
occurs in a military hospital, the sur- 
geon in charge is responsible that the 
remains are prepared for shipment or 
burial as the case may be and his re- 
sponsibility therefor does not cease 
until the remains are turned over to 
the quartermaster for shifHoent or 
interment) 

4. Hake all the arrangements for the 
fnneraL Have an order frora regi- 
mental headquarters issued; nudce 
arrangements for the escort, transpor- 
tation and the ceremony. 

5. The following report and papers are 
sent to the Adjutant-General of the 

(a) A report of the death of the 
soldier. 

(6) A report from the medical offi- 
cer, if there be one having a 
knowledge of the facts, if not, 
from the soldier's immediate 



commanding officer, as to the 
cause of death ; whether or not 
it was from wounds or disease 
contracted in line of duty ; 
whether or not it was from 
wounds or disease, the result 
of his own misconduct. 
(c) Duplicates of the inventory of 

effects. 
id) A Final Statement (»ngle 
copy). (162 to 167) 
Q. What becomes of the effects of a de- 
ceased soldier f 
A. 1. Officers charged with the care and cus- 
tody of the effects of deceased soldiers 
are required to turn them over to the 
l^:al representatives of the deceased. 
(Note: In case the effects are turned 
over to the legal representatives as 
indicated the officer will take a receipt 
for same in duplicate and forward it 
to the Adjutant-General of ihe Army. 
These receipts should correspond ex- 
actly with the inventory of effects that 
has been previously forwarded In 
case there is any discrepancy in the 
items thereon a detailed and exhaustive 
explanation will be required.) 
2. Should the effects not be claimed 
within a reasonable time they will be 
sold by a council of administration 
under the authority of the post com- 
mander, and the proceeds transferred 
to the soldier's immediate commander, 
by whom they will be deposited with 
a Quartermaster to the credit of the 
United States. Duplicate receipts will 
be taken, one of which will be for- 
warded direct to the Adjutant-General 
of the Army. (Note: When the pro- 
ceedings of the council of administra- 
tion are prepared they should show in 
the body of same a list of all articles 
entered on the inventory of effects, 
previously prepared, and account for 
the disposition of each and every 
article. Any discrepancy in these lists 
which leaves an article unaccounted 
for will result in endless correspond- 
ence with the Adjutant-General's Office. 
The duplicate of the receipt will be 
filed with the appropriate records in 
the company. A copy of the pro> 
ceedings of the council of adminis- 
tration containing a duly certified list 
of the proceeds will be forwarded with 
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the quartermaster's receipt for the 
money deposited.) 

3. There is no authority for officers to 
pay the debts of deceased soldiers. 
(The accounts are settled by the Audi- 
tor for the War Department) 

4. Watches, trinkets, personal papers, 
and keepsakes will not be sold, but 
will be labeled with the name, rank 
and organtiation of the owner and 
sent directly to the Adjutant-General 
of the Army to be forwarded to the 
Auditor for the War Department for 
the benefit of those legally entitled to 
them. (163) 

Q. What report is made of the ditposilioit 
of the remains of a deceased soldierT 

A. The officer under whose direction the 
disposition of the remains is made will 
make a full report thcTTof to tile 
Adjutant 'General of the Army. (167) 

Q. Distingtiisk between the terms " Extra 
Duty" and "Special Duty." 

A. Enlisted men detailed to perform specific 
services which remove them temporar- 
ily from the ordinary duty roster of 
the company to which they belong: will 
be reported on " Extra Duty" if receiv- 
ing increased compensation therefor, 
otherwise on " Special Duty." (168) 

Q. What or* the limitations placed on en- 
listed nten being detailed on extra duty? 

A. 1, They will not be placed on extra duty 
without the sanction of the department 
commander, except at posts commanded 
by General Officers. 

2. They will not be employed on extra 
duty in time of war, nor in time of 
peace for labor in camp or garrison 
which can properly be performed by 
fatigue parties. 

3. Duty of a military character must be 
performed without extra compensation. 

4. Except in case of emergency, a non- 
commissioned officer will not be de- 
tailed on extra duty without authority 
from the department commander or the 
General Officer commanding a post or 
in other cases by the Secretary of War. 
A noncommissioned officer will not be 
detailed on any duty inconsistent with 
his rank and position in the nuUtary 

5. Enlisted men in the several staff de- 
partments, including members of the 
Post noncommissioned staff, will not 



be detailed on extra duty excqit by 
the authority of the War Department. 
They are not entitled to extra duty 
pay for services rendered in their re- 
spective departments. 

6. Company mechanics, artificers, farriers, 
horscshoers, saddlers and wagoners 
will not be detailed on extra duty. 

7. Extra duty men will be required to 
attend as many drill inspections and 
other duties as commanding officen 
deem practicable, nnleas specifically 
excused by hi^er authority. 

8. Extra duty men will be held to sudi 
hours of labor as may be expedient 
and necessary; but, except in case of 
urgent necessi^, as in military opera- 
tions, eight hours will be considered 

' a day's work. For all hours em- 
ployed beyond that number, the soldier 
will receive additional compensatiott— 
the extra hours being computed as frac- 
tions of a day of eight hours' dura- 
tion. (168 to 176) 
Q. What is the rate of Extra Duty payt 
A. For services as Mess stewards and coc^ 
at recruit depots — Steward : at the rate 
of 50 cents a day and a share in the 
remuning money allotted for the pur- 
pose from the mess fund. Cooks: 25 
cents per day or a share in the $3 
allotted from the mess fund for the 
payment of cocoes. 
As helpers to ordnance machinists in the 
alteration and maintenance of seacoast 
armament, SO cents a day. 
As clerks in coast fortification offices, 
switchboard operators, guards at mili- 
tary prisons and all other extra dn^ 
services, 35 cents a day. ( 170) 
Q. What organisation in the mobile army is 

Ike administrative unitf 
A. The regiment 

Q. How is a regiment organixedT 
A. 1. A headquarters company, troop or 
battery. 
3. A supply company or troop. 

3. A machine-gun company or troop. 

4. In the infantry and cavalry, three bat- 
talions or squadrons of four compa- 
nies or troops each; in the artillery, 
two battalions of three batteries. 

Note. — The headquarters company is 
commanded by the Regimental adju- 
tant The supply company by the regi- 
mental quartermaster; the machine- 
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gun company by a captain; a battalion 
is nonnaUy commanded by z major in 
whose absence the senior captain com- 
mands; a company is normally com- 
manded by a captain, in whose absence 
the senior officer on duty therewith 
commands. (Hd.) 

Q. For what is the battalion commander 
responsible f 

A, A battalion commander is responsible for 
the instruction, tactical efficiency, and 
preparedness for war service of the 
troops of his battalion under his im- 
mediate command. 
Note.— When the designation battalion or 
company is referred to herein it is also 
applicable to squadrons of cavalry, 
troops of cavalry and batteries of 
field artillery, respectively. (245) 

Q. By whom are tield oMeers assignfd to 
stations? 

A. Field officers of the mobile army are 
assigned to stations by the department 
commander. (247) 

Q. What are the duties of the adjutant of 
a regiment? 

A. 1. He commands the Headquarters Com- 
pany- .. 

2. Under the direction of the commanding 
officer he will have charge of the 
various rosters of service; he will 
make, publish and verify all details, 
keep the records of the regiment and 
perform such military duties with 
troops as are required by regulations. 
Through him the commanding o&txr 
communicates with the officers and 
men of his command. 

3. The adjutant should be courteous to 
and on friendly terms with the officers 
of the command he represents, and will 
avoid all discussions of the orders or 
military conduct of his superiors. 

4. He should inform himself on all points 
of military usage and etiquette, and on 
proper occasions aid with his advice 
and experience the subalterns of the 
regiment, especialty those just entering 
the service. 

5. He will endeavor at all times to exert 
the influence belonging to his station 
in sustaining the reputation, discipline 
and harmony of the command. (251) 

Q. What books of record, reports and papers 
wit be kepi in each regimtnlf 



A. 1. A correspondence book with the doco- 
ment 61e pertainii^E thereto. 

2. A regimental fund bootc, (The refp- 
mental fund consists of all monies 
accruing to the regiment by contri- 
bution, percentage from band engage- 
ments, and percentage from Post Ex- 
change dividends. This money is 
expended for the benefit of the regi- 
ment by tfae adjutant, under the direc- 
tion of the regimental commander.) 

3. A file of regimental orders, all orders, 
instructions and circulars from higher 
authority; copies of monthly returns, 
and other returns and rolls pertaining 
to the regiment (258) 

Q. What is the rule governing the detail of 
captains on detached service? 

A. The detail of captains on detached service 
away from their arm of the service 
will be limited, as far as practicable, 
to those required by law. (265) 

Q. For what is the company commander 
responsible? 

A. For die instruction, tactical efBdeocy and 
preparedness for war service of his 
company; for the care and preservation 
of its equipment and for the proper 
performance of duties connected with 
its subsistence, pay, clothing, accounts, 
reports and returns. (266) 

Q. What is the order of succession to com- 
mand in a company? 

A. In the absence of its captain, the com- 
mand of a company devolves upon the 
subaltern next in rank who is serving 
with it, unless otherwise specially 
directed. (26?) 

Q. What is the rule regarding the selection 
and the standing of noncommissioned 
officers in a company? 

A. 1. Noncommissioned officers wil! be care- 
fully selected and instructed. 

2. They will always be supported by com- 
pany commanders in the proper per- 
formance of their duties. 

3. They will not be detailed for any duty 
or permitted to eng^re in any occupa- 
tion inconsistent with their rank and 
position. (Note in this connection non- 
commissioned officers may not be per- 
mitted to engage in occupations such 
as company barbers, tailors, etc) 

4. Officers will be cautious in reproving 
them in the presence or hearing of 
private soldiers. (270) 
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Q. By whom are noncammusioiud oMctrs 
appoiniedf 

A. 1. By regitnfntal commanders on the 
recommendation of company and bat- 
talion commanders. 

2. When a battalion is stationed away 
from regimental headquarters the bat- 
talion noncommissioned staff officers 
may be appointed by the battalion 
commander. 

3. In the coast artillery corps companies 
noncommissioned officers are appointed 
by coast defense commanders on the 
recommendation of company com- 
manders. 

4. The captain selects the first sergeant, 
quartermaster sergeant, mess sergeants 
and stable sergeants from the sergeants 
of bis company. (271) 

Q. What is a tance eorporair 

A. A private who has been given a tem- 
porary appointment to the grade of 
noncommissioned officer, for the pur- 
pose of testing capacity for the duties 
that would devolve upon him as a 
regularly appointed noncommissioned 
officer. They are not given a warrant 
but are obeyed and respected as cor- 
porals. (272) 

Q. How tfwtny lance corporals may there be 
in a company t 

A, No company may have more than one 
lance corporal at a time, unless there 
are noncommissioned officers absent by 
authority, during which absences there 
may be one for each absentee. (272) 

Q, What are the rules with respect to the 
warrants of noncommissioned oMcersf 

A. ]. Each noncommissioned officer will be 
furnished with a certificate or warrant 
of his rank, signed by the regimental 
commander and countersigned by the 
adjutant. 

2. A separate warrant as first sergeant, 
quartermaster sergeant or stable ser- 
geant will not be issued. 

3. A warrant issued to a noncommissioned 
officer is his personal property. 

4. Warrants need not be renewed in case 
of re-enlistment in the same company, 
if re-enlistment is made the day fol- 



lowing that of discbarge, but unless 
otherwise ordered by the regimental 
coronumder or coast defense comman- 
der, on the recommendation of the 
company commander, will remain in 
force until vacated by promotion or 
reduction, each re-enlistment and con- 
tinuance to be noted on the warrant 
by the company commander. 
5. The warrants for noncommissioned 
officers of the coast artillery corps com- 
panies will be signed by the coast de- 
fense commander and countersigned by 
the coast defense adjutant (274) 
Q. Under what circumstances may a noif 
commissioned otScer be reduced to the 

A. 1. By sentence of a court martiaL 

2. On the recommendation of the company 
commander, by order of the comman- 
der having final authority to appoint 
such noncommissioned officer. 

3. On the recommendation of the com- 
pany commander by a battalion com- 
mander or senior officer on duty with 
the detachment of a regiment serving 
in another department or at such dis- 
tance from regimental headquarters 
that more than 15 days are required 
for correspondence to pass back and 
forth. 

Note.— No commissioned officer may be 
reduced because of absence on accoimt 
of sickness or injury contracted in line 
of duty. The transfer of a noncom- 
missioned officer from one company 
to another carries with it reduction 
to the ranks unless otherwise specified 
in the order by authority competent 
to issue a new warrant When a non- 
commissioned officer, while in arrest 
or confinement, is reduced by sentence 
of a court martial, the date of the 
order publishing the sentence is the 
date of reduction. In all other cases 
the reduction takes effect on the date 
of the receipt of the order at the sol- 
dier's station. The desertion of a non- 
commissioned officer vacates his posi- 
tion from the date of his unauthorized 
absence. (276) 
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0. What Ttstrieiions govern the dtlail of a 
toldier for duty as company taUorf 

A. 1. He may be relieved from ordinary mili- 
tary duty while so detailed. 

2. The post exchange council will fix the 
rates to be charged. 

3. Accounts due the tailor may, if neces- 
sary, be deducted from the soldiers' 
pay and turned over to him. (279) 

4. A noncommissioned officer may not be 
detailed. 

Q. What books of record, reports and papers 
are kept in each companyf 

A. 1. A Correspondence Book and Document 
File in connection therewith. When cor- 
respondence is sent out from or re- 
ceived at the company office and it is 
desired to have a complete record of 
same, it is entered in the correspond- 
ence book and either the original or a 
copy of the docnment placed in the 
document file. Only a synopsis of the 
contents is entered in the correspond- 
ence book and the entry is indexed and 
cross indexed. 
2. A Sick Report Immediately after re- 
veille each morning, all soldiers desir- 
ing to receive medical treatment, report 
to the orderly room and their names 
are entered on the side report book. 
At sick call, the noncommissioned of- 
ficer in charge of quarters conducts the 
side to the hospital where he presents 
the sick report to the medical officer 
who in turn makes such examination 
of the men and prescribes such treat- 
ment as may be required The surgeon 
makes entry in the sick report indicat- 
ing whether or not the soldier is capa- 
ble of performing duty, in which case 
he either mariu him "hosp," "quar- 
ters," or *' duty." In case he is marked 
other than duty, he is carried on the 



morning report as "sick." A soldier 
may have his name entered on the sick 
report at any time that he may become 
ill during the day, and the same pro- 
cedure obtains. 
3. A Morning Report. Immediately after 
the side report has been returned from 
the hospital the First Sergeant makes 
out his morning report and has it ready 
for the company commander's signa- 
ture. The morning report indicates the 
status of the company for duty or ab- 
sence from duty. It b usually sub- 
mitted to headquarters after the tactical 
work for the forenoon has been com- 
pleted. From it, the consolidated morn- 
ing report of the command is made up. 
The morning report shows the number 
of officers and enlisted men of the vari- 
ous grades in the company for duty; 
the number on extra or special duty; 
the number present sick; the num- 
ber in arrest or confinement, and the 
number absent In mounted commands 
the number of horses and mules is 
shown, tc^ether with their condition, 
serviceable or otherwise. On the oppo- 
site page, under the heading "re- 
marks," explanation is made of any 
fact that makes a diange in the figures 
of the report from those of the previ- 
ous day. Ruled columns are provided 
for making a record of the ration and 
forage additions and deductions ind- 
dent to men or animals joining or leav- 
ing the command. In making out the 
morning report the prindpal rule to be 
observed is that "every change in the 
figures of the previous day's report must 
be explained by an appropriate remark 
under the heading of remarks." Ry 
this means, the figures may be readily 
checked. 
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4. A file of Descriptive Cards oE public 
animals, kept in organiiatiotu supped 
with public animals. 

5. A Company Council Book. This is a 
ledger in which the account of the com- 
pany fund is kept This will be ex- 
plained in detail later. 

6. A Record of Individual Property re- 
■ponsibiltty of enlisted men. This is a 
loose-leaf book, each page of which 
contains a list of all Kovernment prop- 
erty in the hands of one enlisted man. 
A sheet for each soldier is prepared and 
he is required to receipt for all prop- 
erty as he receives it. The quarter- 
master property is entered on one side 
of the sheet and the ordnance property 
on the other. 

7. A Record of Punishments awarded by 
the company commander. Company 
commanders Are not required to bring 
every dereliction of duty to trial by 
court-martial. They endeavor to pre- 
vent a recurrence of an offence by with- 
holding privileges and taking siidi steps 
as may be necessary to enforce their 
orders. Company commanders are 
authorized under the regulations, and 
subject to the control of the command- 
ing officer of the post, to dispose of 
cases of derelictions that come under 
the jurisdiction of summary conrt- 
martial by requiring extra tours of 
fatigue, unless the soldier concerned de- 
mands triaL Whenever the company 
commander avails himself of this 
authority he is required to enter a 
record of the offence, and the action 
taken in the delinquency record of the 
soldier. 

8. A file of Descriptive Lists. (Hereto- 
fore explained.) 

9. A file of Orders and Instrttctions re- 
cnved from h^her authority and re- 
tained copies of rolls, reports and re- 
turns required by regulations or orders. 

10. Retained copies of all returns of prop- 
erty pertaining to the company and full 
information respecting all quartermas- 
ter and other supplies held on memo- 
randum receipt, showing list of articles, 
date of receipt, from whom received, 
and the name of the officer who signed 
the memorandum receipt therefor ; 
also an account of all articles turned 



in, expended, stolen, lost or destroyed. 
All of this is kept on a loose-leaf sys- 
tem that is very simple. Company com- 
manders are required to have a settle- 
ment with the various staff officers from 
whom they hold property on memoran- 
dum receipt, quarterly and when re- 
linquishing command, or when turning 
over the property to another officer. 
II. A Duty Roster. A list of the members 
of the company and a record of the 
du^ performed by each. This is kept 
by the First Sergeant of the Company. 
NotB.— The deposit books of soldiers which 
contain a record of the money deposited by 
them wHh the Quartermaster, are usually kept 
on file in the company orderly room. (2S0- 
281) 
Q. What intpectiotu are required to be made 

daily by company commanders f 
A. They are required to make a daily in- 
spectioa of the men's quarters and Ibt 
Idtdien, giving particular attention to 
deanUness and to the proper prepara- 
tion of food. (283) 
Q. What rules govern Saturday InafectianT 
A. 1. Company commanders are required to 
make a complete inspection of theJr or- 
ganization under arms every Saturday. 

2. No one will be excused from Satur- 
day inspection except the guard and the 
sick in hospital. 

3. Cavalry and field artillery will habitu- 
ally be inspected mounted. (283) 

Q. Into tvkat subdivisions is the company 
divided f 

A. The company commander will cause the 
enlisted men of the company to be 
numbered and divided into squads, each 
under the chai^ of a noncommissioned 
c^cer. As far as practicable the men 
of each squad will be quartered to- 
gether. (284) 

Q. What general rules of personal hygiene 
and sanitation are required to be ob- 
served in each company? 

A. 1. Strict attention will be paid by com- 
pany commanders to the personal clean- 
liness of the men and to the police of 
barracks or tents. 

2. The men are required to bathe fre- 
quently. 

3. In garrison and in the field, when prac- 
ticable, the men will be required to wash 
their hands thoroughly after going to 



yGoogle 



18 



Night Operations 



the latrines and before each meal, in 
order to prevent tbe transmitsbn of 
typhoid fever and other diseasei 
through germs taken into the mouth 
from unclean hands. 

4. The hair win be kept short and the 
beard, if one is vom, k^t neatly 
trimmed. 

5. Arms will be kept in arm radu. Ac- 
coutrements and sabres will be hung 
up by the belts. Soiled clothing will be 
kept in the barrack bag. 

6. A thorough police of barracks will pre- 
cede the Saturday inspection. Chiefs 
of squads will see that bedding and 
bunks are overhauled; floors, tables and 
benches scoured; arms and accountre- 
ments cleaned, and all leather articles 
polished. (286-287) 

Q. What general rules regarding uniform 
and personal appearance of the soldier 
are required to be observed in the com- 
panyf 

A. 1. Chiefs of squads are held responsible 
for the cleanliness oi their men. They 
will see that those who are to go oa 
duty put their arms, accoutrements and 
clothing in the best order, and that such 
as have passes leave the post in the 
proper nniform. 
2. Soldiers will wear the uniform in camp 
or garrison ; when on fatigue, they will 
wear the suitable fatigue uniform. (288- 
289) 

Q. What are the duties of a company com- 
mander viilh respect to the public prop- 
erty m the possession of the comfanyf 

A. The company comniander is required to 
see that all property in the possession 
of the company is kept in good order 
and that missing or damaged articles 
are duly accounted for. Note: Officers 
who sqn for public property, whether 
OD invoice or on memorandum receipt, 
are held to a strict accountability 
and responsibility for same. If it is 
tost or destroyed and tbey do not take 
the required administrative steps in the 
matter they will eventually have to pay 
for it out of their private funds. Com- 
pany commanders are also held respon- 
sive for text-books and other official 
publications issued for the use of their 
companies. (290) 



Q. What rules are required to be observed 
by enlisted men with respect to the care 
and preservation of their arms and 
equipment f 

A. 1. They will not take their arms apart 
except by permission of a commissioned 
officer and only in the manner pre- 
scribed in the descriptive pamphlet of 
the arm issued by the Ordnance Depart- 
ment 

2. The polishing of blued or browned 
parts of small arms, rebluing or re- 
browning, putting any portion of an 
arm in a fire or removing a receiver 
from a barrel is prcAibited. 

3. The mutilation of any part by filing or 
otherwise, and attempts to beautify or 
change the finish, is prohilxted. 

4. The use of tompions in small arms is 
forbidden. 

5. Tbe use of raw linseed oil only is 
authorized for redressing and tbe ap- 
plication, for such purpose, of any kind 
of wax or varnish, including heelball, 
is strictly prohibited. The soldier can 
produce a fine finish on the wood parts 
of his rifie by the application of raw 
linseed oil and "elbow grease." In 
order to set this finish soldiers some- 
times apply one or more coats of alco- 
hol This transforms the oil that has 
been rubbed into the stock, into a var< 
nish and ruins all the work that has 
been done on the piece. 

6. It is forbidden to use any dressing or 
polbhing material on the leather ac- 
coutrements or equipments of the sol- 
dier, the horse equipments for cavalry, 
or the artillery harness, exc^t the prep- 
arations supplied for that purpose by 
tiie Ordnance Department (292) 

Q. What are the duties of a company com- 
mander with respect to the cooking and 
messing of his men? 

A. I. He will supervise the messing and cook* 
ing of food for his men. 

2. He will see that his company is pro- 
vided with at least two co[»es of the 
manual for Army Cooks. 

3. He win see that suitable men in suffi- 
cient numbers are fully instructed in 
manaipng and cooking the ration in the 
field. 

4. He will see that necessary utensils 
and implements, in serviceable condi- 



yGoogle 



Night Operations 



Id 



tion for cooking, both in garriaon tuid 
in the fidd, are always on hand, to* 
gether with the field mesa furniture 
for each nun. <296) 

Q. iVhat art tht general rules for the ad- 
ministralioM of tht company mestf 

A. 1. The kitchen will be i^ced under the 
immediate charge of a noncommissioned 
officer, who will be held responsible for 
Its condition and for the proper use of 

2. No one, except those who go there on 
du^, or are employed therein, will be 
allowed to visit or remain in die kitchen. 

3. The greatest care will be observed in 
cleaning and scouring cooking utensils. 

4. The food of prisoners will be sent to 
their places of confinement, when prac- 
ticable, but post commanders may ar- 
range to send prisoners, under proper 
guard, to their company messes. (297) 

Q. What deparlmenl fumisket kilehen and 

tableware and me-it furniture f 
A. The Quartermaster's Department Al- 
lowances are announced in orders. 
Articles broken, lost or damaged are 
charged to the individuals at fault. 
(301) 
Q. Of wAot does the Held mess fumtture of 

the soldier consisif 
A. It is limited to one tin cup, one knife, 
one fork, one spoon and such device 
for cooking as may be furnished by the 
Ordnance Department The article 
now provided for individual cooking is 
named the meat can. (302) 
Note.— There is probably no phase of com- 
pany administration that will pay such large 
dividends in contentment, happiness and 
ttprit de corps, as a good company mess. 
The company commander who has a poor 
mess will have a poor company. The per- 
sonnel of the culinary department of the 
company consists of the Mess Sergeant, who 
is detailed from the sergeants of die com- 
pany; two cooks appointed by the company 
commander ; the necessary number of kitchen 
police, detailed daily l^ roster from the pri- 
vates of the company ; a dming room orderly, 
who is, as a rule, detailed by the month; 
and a private detailed in the kitchen to learn 
cooking. 

The Mess Sergeant is in charge of the com< 
pany mess tmder the supervision of the com- 
pany commander. He makes the purchases 



of supplies and provides the cooks with the 
materials neceasatj for the bill of fare for 
each meat He sees that the personnel con- 
nected with the mess perform their duties 
properly and that the food, in sufficient quan- 
ti^ and excellent quality, is properly pre- 
pared and promptly served at the hour desig- 
nated. 

The company cooks are selected for their 
special qualifications. They receive the same 
pay as the sergeants and in many cases re- 
ceive special training for the work in one of 
the several schools for army cooks main- 
tained by the War Department 

The kitchen police are ctiarged with the 
scullery work of the kitchen. They prepare 
the vegetables, wash and dry the dishes, 
scrub the kitchen utensils and, when mess is 
served, act as waiters in the dining room. 

The dining room orderly is charged, under 
the direction of the mess sergeant, with the 
care of the tableware and table equipment 
of the mess. He keeps an accurate account 
of all articles and, when any are broken, 
makes report of same in order that it may 
be charged against the person at fault He 
sees that the tables are set and that the mess 
stools are in place at the proper time. He 
assists in waiting on the table during mess 
hours and helps to wash and dry the dishes. 

The private detailed in the kitchen to learn 
cooking is one of the necessary utilities of 
the company. The company commander 
never knows when he is going to lose a cook 
from one cause or another and it is abso- 
lutely necessary to have available a man who 
can be put into the kitchen and who is capa- 
ble of doing the work in a satisfactory man- 
ner should one of the cooks be absent There 
is only one way to have such a man avail- 
able and that is to instruct him beforehand. 
The far-sighted company commander al- 
ways has several men in the company who 
have received training in the kitchen. 

There are several methods of making the 
bill of fare in the service. Some company 
commanders have the mess sergeant make ap 
the bill of fare from day to day, and submit 
that for the succeeding day, at the morning 
inspection. The writer has used the fol- 
lowing method with success over a period 
of a number of years: Make up a tnll of 
fare providing for each meal from Monday 
morning at breakfast until Sunday night at 
supper. Repeat this bill of fare each week. 
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Otange the items from time to time accord- 
ing to the Bcuon and locality, providing 
Nch articles of food as the market affords. 
This method has been carefully worked out 
and given a thorough trial under varying 
conditions of the service and has proved 
eminently successful. If you ever have the 
opportunity, give it a fair trial. (Ed.) 
Q, What art tht stveral eouneiU of adwiiUt- 

traiionf 
A. 1. The Post Exchange CoundL The 
Post Exchange Council i* composed of 
the officer in charge of the Post Ex- 
diange and the commanding officer of 
each organization participating in the 
Exchange. The Council meets at the 
end of each motith and at other times 
when necessary. They audit the Post 
Exchange fund, and examine into the 
methods by which, and the sources 
from which, such fund has accrued. 
As a rule this council appoints a com- 
mittee of its members for consultation 
with the Post Exchange Officer in the 
conduct of the business of the Ex- 
change. The Council fixes laundry 
charges and prices to be charged t^ 
conqany tailors, shoemakers, etc, for 
making repairs to uniforms. 

2. The Company Council Composed of all 
officers present for duty with the com- 
pany. It meets on the last day of each 
month. It audits the company fund; 
examines into the sources from which 
the company fund has accrued; ap- 
proves the expenditures made from the 
fond and transacts such other business 
as may be necessary with respect to the 
expenditure of the fund. 

3. The Aero Squadron Council. Corre- 
sponds to the company council and its 
duties with respect to the fund of the 
aero squadron are the same. It is com- 
posed of the squadron commander, the 
second ranking officer in Ute squadron 
and the squadron mess officer. 

4. The Mess Council. Composed of the 
Mess officer and the commanders of the 
several organizations participating in 
a general mess. Th^ audit the mess 
funds and make recommendations for 
the conduct of the general mess. The 
general mess is fast disappearing from 
the service so that the necessity for the 



mess council will soon cease to exist 
{316-321) 

Q. What attion U takt» tohtn lou of regi- 
menlal, company, pott exehangt or mtst 
fuHdt occitrsT 

A. The circumstances must be carefully in- 
vestigated and reported upon by a board 
of three officers, who make recommen- 
dations to the department commander 
as to responsibility. (321) 

Q. What limitation with rttpect to Ih* ex- 
penditure of company, regimental and 
mess funds is placed upon their tnt- 
todiansf 

A. The purchase' of any article which can 
be obtained on requisition from a sup- 
ply department is forbidden, except 
that, with the approval of the post com- 
mander, such articles may be purchased 
if necessity exists for their immediate 
ttse and they are not on hand for issue 
at the post (322) 

Q. What are the rules governing the trans- 
fer of regimental, company and mess 
funds from one oBeer to anotherf 

A. I. No officer is permitted to take these 
funds away from the post where the or- 
ganization to which they pertain is sta- 
tioned, except for deposit in a banlc, or 
to pay indebtedness. 

2. Should the officer who is custodian of 
any of these funds be absent from the 
post for a period of from 3 to 10 days, 
he will leave the funds with the of- 
ficer acting in his place, taking a memo- 
randum receipt therefor. If an officer 
is to be absent for more than 10 days 
he will regularly transfer the funds to 
his successor. 

3. In transferring funds to a successor, 
the accountable officer will enter in the 
council book a statement showing all 
outstanding indebtedness and will enter 
and sign the following certificate: 

" I certify, to the best of my knowl- 
edge and bdief, that the following is a 
complete and accurate statement of all 
outstanding debts and obligations, to 
date, payable from this fund." 

In case there are no outstanding debts 
or obligations he will certify accord- 
mgly. (324) 
Q. Under what detonation are compamy 
funds deposited in a bankT 
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A. They will be pUced under their official 
designation. For example: "Company 
Fund, Company 'H,' 29tli Infantry." 
They will not be placed to the credit 
of the officer who is the custodian. 
(324) 

Q. From what sourcu do tht regimtnlal 
fund aecTMtf 

A. 1. The percentage received from band 
engagements. This is usually 10 per 
cent of the gross amount received. 

2. The percentage of the Post Exchange 
profits. The r^rii'Mi<ii>* require that 
when a dividend is declared by the Post 
Exchange, at least S per cent, and as 
mudi more as the council will allow, 
will be paid over to the regimental fund. 

3. From contributions. In some organiza- 
tions the officers contribute one day's 
pay each year to the regimental fund 

4. From any other kgitimate source. 
(325) 

Q. Who is the custodian of tht regimental 
fnndt 

A. The adjutant of the regimenL (325) 

Q. From tvAot sonrees do the company fund 
accrue f 

A. 1. Savings on rations. This money is ac- 
counted for under the mess section of 
the company fund. 

2. The amounts received from Post Ex- 
change Dividends. When the profits of 
the Post Exchange show a balance over 
and above the outstanding liabilities 
the council usually distributes this 
money by declaring a dividend which is 
paid to the companies on the basis of 
the stock held, or according to the 
amount expended in the exchange by the 
members of the company, or a com- 
bination of the two methods. 

3. All other moneys accrumg from per- 
centages or profits from pool and bil- 
liard tables installed in the company 
library and amusement room and from 
tailor and barber shops. (327) 

Q. Who is the custodian of the company 

fvndr 
A. The company commander. (327) 

Note.— The company fund is divided into 
two classes, the general fund and the mess 
fund. The mess fund accrues from savings 
that may be made on rations and it may be 
expended only for articles or supplies that 
are consumed or used exclusively in the com- 



pany mess. The general fund consists of all 
other moneys accruing to the company, and 
may be expended for any article for the 
benefit of the whole company which cannot be 
supplied by a supply department When the 
mess fund of a company nms low, money 
from the general fund may be borrowed to 
replenish it The reverse of this rule does not 
hold. 

Q. What is a rostert 

A. A roster is a list of officers and men for 
du^, with a record of the duly per- 
formed tv each. 
Note. — Generally details for duty are made 
so that the one longest ofi is the first for 
detaiL Details so made are said to be made 
by roster. (355) 
Q. What are the classes of duty performed 

by rostert 
A. I. Ou^Hists. 

2. Interior guards, including stable guards. 

3. Detachments to protect laborers on 
military works. 

4. Armed working parties on such worics. 
The above constitute duties of the first 

class. Soldiers march armed and, if neces- 
sary, fully equipped on all duties of this class. 
The second class comprises all other duties 
and fatigue, in or out of the garrison or camp. 
The rosters are distinct for each class. (357) 
Q. What are the several duly rosterst 
A. I. Lieutenant-colonels and majors are 
on one roster, and may be detailed when 
the importance of the duty requires iL 
In the field, their roster is kept at divi- 
sion and brigade headquarters. 

2. Captains form one roster and are ex- 
empt from ordinary fatigue duties. 

3. Lieutenants form one roster, but when 
conditions make it advisable captains 
and lieutenants may be placed on one 
roster, or one or more of the senior 
lieutenants may be placed on the cap- 
tains' roster. 

4. Sergeants, corporals, musicians and 
privates form distinct rosters. (358) 

Q. What rules govern the performance of 
duty by rostert 

A. In making details by roster, an officer or 
enlisted man is each day charged with 
the number of days that he has remained 
present and available since the beginning 
of his last tour. Departures from this 
rule may be authoriied by the com- 
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mandJns officer whenever st strict ap- 
plication would allow improper advan- 
tage or work hardship. (360) 
Q. IfAra are credits given for lours of duty? 
A. 1. Duties of the first class are credited on 
the roster when the guards or detach- 
ments have passed the chain of sentinels, 
or an interior guard has reached its 
post. 
2. Duties of the second class are credited 
when those detailed therefor have 
entered opon their performance. 
Note.— Except in case of emergen^ no 
du^ is required of the old Officer of the Day 
or the old guard until four hours after they 
have been relieved. (362) 
Q. What ruUs govern the daily service in 

garrison or eampf 
A. I. There will be daily, Sundays and holi- 
days excepted, at least two roll-calls, 
viz.: Reveille and retreat. 
Nora.— The roll b called on the company 
parade by the First Sergeant, superintended 
by a commissioned officer. In camp the squad 
leaders report their squads, in lieu of the roll 
call prescribed for garrison. When com- 
panies are quartered together or in contigu- 
ous barracks, one officer may superintend the 
roll call of two or more companies. This is 
usually done by the officer of the day. 

2. Ordinarily there will not be any forma- 
tion at tattoo. The call will be sotmded, 
and 15 minutes thereafter, lights in 
squad rooms will be extinguished and 
loud talking and noises will cease. 

3. Call to quarters will be sounded at 10.45 
F.K., and taps at II. At taps all lights 
not authorized l^ the commanding 
officer will be extinguished. 

4. Revrille roll-call in garrison will not 
ordinarily take place earlier than 5J0 
A.U., in summer, nor 6.30 a.u., in win- 
ter. On Sundays and holidays reveille 
roll call may be dispensed with. (370) 

Q. What art the regulaliont governing the 
time of the soldier's messf 

A. 1. For breakfast, thirty minutes after re- 
veille roll call. 

2. For dinner, not earlier than 12 and not 
later than 12.15. 

3. For supper, not earlier than 5 and not 
later than &30 p.ii. 

4. Meals are required to be served 
promptly at the hoars appointed. The 
men will be allowed at least 20 minutes 



for breakfast and supper and thirty 
minutes for dinner. (371) 
Q. With what military honors are the Presi- 
dent and Vice-president receivedf 
A. With regimental colors or standards 
drooping, officers and troops saluting, 
and the banda playing "The Star 
Spangled Banner," or in the absence of 
a band, the field music or bugles sound- 
ing "to the color." (375) 
Q. With what military honors are General 

oMeers of the Army receivedf 
A. Officers of the following grades of rank 
will be received with regimental stand- 
ards or colors drooping, officers and 
troops luting and the bands or field 
mnsic playing as follows : 

(a) The General: The General's 

March. 
(&) The Lieutenant General: 
trumpets sounding three flour- 
ishes, or drums beating three 
ruffles. 

(c) A Major C^eral: trumpets 

sounding two flourishes, or 
drums beating two ruffles. 

(d) A Brigadier General: trumpets 

sounding one flourish, or drums 
beating one ruffle. (375) 

Q. What military honors are rendered to the 
National Colorf 

A. 1. The National or Regimental Color or 
Standard, uncased, passii^ a guard or 
other armed body will be saluted, the 
field music sounding " to the color " or 
" to the standard." 
2. Officers and enlisted men passing the 
uncased color will render the prescribed 
salute 1 with no arms in the hand, the 
salute will be the hand salute, using the 
right hand. The head dress will not be 
removed. (377) 

Q. Whenever "The Stmr Spangled Banner" 
it played, what action is takettf 

A. Whenever "The Star Spangled Banner" 
is played at a military station or at any 
place where persons belonging to the 
mDitary service are present in their of- 
ficial capacity or present unofficially but 
in uniform, all officers and enlisted men 
will stand at attention, facing towards 
the music, except at retreat, when they 
wilt face towards the flag, retaining that 
position until the last note of the air, 
and then salute. With no arms in the 
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hand the salute will be the hand salute. 
Note.— The same respect is required to be 
paid towards the naticRial air of any other 
country, when it is played as a compliment 
to the official representatives of such country. 
(378) 
Q. What rules govern mililary courteties and 

salutes between ofKcersT 
A. 1. When making or receiving official re- 
ports, all officers will salute, if cov- 
ered; if uncovered, they stand at atten- 
tion. 

2. When under arms, the salute is made 
with the sabre, if drawn : otherwise with 
the hand. 

3. On meeting, all officers when covered 
salute; when uncovered, they exchange 
the courtesies observed between gentle- 

4. Military courtesy requires the junior 
to salute first, but when the salute is 
introductory to a report made at a mili- 
tary ceremony or formation to the rep- 
resentative of a common superior — for 
example: to the adjutant, officer of the 
day, etc — the officer making the report, 
whatever his rank, will salute first 
The officer to whom the report is made 
will acknowledge, by saluting if cov- 
ered, or verbally, if uncovered, that he 
has received and imdersiood the report. 
(381) 

Q. What rules govern the military salules of 
enlisted menf 

A. 1. Uncovering is not a form of the pre- 
scribed salute. The hand salttte is ex- 
ecuted only when covered. 

2. When an enlisted man with no arms in 
hand passes an officer, he salutes wldi 
the right hand. Officers are saluted 
whether in uniform or not 

3. An enlisted man armed with the sabre 
and out of ranks, salutes all officers with 
the sabre, if drawn, otherwise he salutes 
with the hand. If on foot and armed 
with a rifle, he makes the rifle salute. 
Except in the field, in campaign or under 
simulated campaign conditions, a 
mounted soldier dismounts before ad- 
dressing an officer not mounted. 

4. A noncommissioned officer or private in 
command of a detachment without 
arms, salutes all officers with the hand, 
but if the detachment be on foot and 
armed with the rifle, he makes the rifle 



salute and, if armed with the sabre, be 
salutes v/itb it 

5. An enlisted man, if seated, rises on the 
approach of an officer, faces towards 
him and, if covered, salutes. If un- 
covered, he stands at attention. If 
standing, be faces the officer for the 
same purpose. If the parties remain in 
the same place or on the same grotud, 
such compliments need not be repeated. 

6. Soldiers actually at work do not cease 
work to salute an officer unless they are 
addressed by him. 

7. Before addressing an officer, an en- 
listed man makes the prescribed salute 
with the weapon with which he is armed, 
or, if unarmed and covered, with the 
hand. He also makes the same salute 
after receiving a reply. If uncovered, 
he stands at attention without salut- 
ing. 

8. Indoors, except under the conditions 
stated below, an unarmed enlisted man 
imcovers and stands at attention on the 
approach of an officer. If armed he 
salutes as heretofore stated. On all oc- 
casions outdoors, and also in public 
places, such as stores, theatres, railway 
and steamboat stations and the like, the 
salute to any person whatever by offi- 
cers and enlisted men in uniform with 
no arms in the hand, whether on or off 
duty, shall be the hand salute, the right 
hand being used, the headdress not 
heiag removed. 

9. When an officer enters the room where 
there are soldiers, the word " Attention " 
is given by someone who perceives him, 
when all rise and remain standing at 
attention until the officer leaves the 
room. Soldiers at meals do not rise. 

10. Soldiers at all times and in all situa- 
tions pay the same compliments to offi- 
cers of the Army, Navy, Marine Corps, 
and Volunteers, and to officers of the 
Organized Militia in uniform, as to offi- 
cers of their own corps, regiment or 
arm of the service. 

11. Officers will always acknowledge the 
courtesies of enlisted men by returning 
their salutes. When several officers in 
company are saluted, all return the 
salute. (382-391) 

Q. What are the general rules regarding the 
time of firing of salutes with eannonf 
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A. I. Salutei will not be fired between sunset 
and sunrise, nor on Sunday, unless re- 
quired by international courtesy. As a 
general rule they will be fired between 
8 A.M., and sunset 
2. The National Flag will always be dis- 
played at the time of firing a salute. 
(393) 
Q. What is the National SaluteT 
A. Twenty-one guns. The National Salute is 
fired at 12 o'doclc noon, on Memorial 
Day, May 30th, at all posts and stations 
provided with artillery. (398) 
Q. What is tht Saiuli to the Uiuont 
A. The Salute to the Union 
gun for each State. It 
orative of the Declaration of Inde- 
pendence and is fired at 12 o'clock noon 
on July 4th, at every post of the Army 
provided with suitable artillery. (398) 
Q. What salute is rendered to the Pretidentf 
A. The President, both upon his arrival at, 
and departure from, a military post, or 
when in its vicinity, receives a salute of 
21 guns. No other persona] salute is 
fired in his presence. (400) 
Q. What rules govern tht raising and lower- 
ing of the Sag at a mUilary posit 
A. The flag is hoisted at the sounding of the 
first note of the reveille, or at the first 
note of the march, if a march be played 
before the reveille. 
The flag will be lowered at the sounding 
• of the last note of retreat, and while the 

flag is being lowered the band will play 
"The Star Spangled Banner" or, if 
there be no band present, the field music 
will sound "to the color." When "to 
the color " is being sounded t^ the field 
music and the flag is being lowered, the 
same respect will be observed as when 
"The Star Spangled Banner" is being 
played by the band. In either case, 
officers and enlisted men out of ranks 
will face towards the flag, stand at at- 
tention, and render the prescribed salute 
at the last note of the music. 
NoTB.— The fl^ is hoisted at reveille and 
lowered at retreat by a detachment of the 
guard, consisting of a noncommissioned offi- 
cer and two privates. (437) 
Q. What are the rules governing the muster 

of troops f 
A. 1. Troops will be mustered for pay on 



the last day of eadi month unless other- 
wise ordered by the War Department. 

2. Each stated muster will, when prac- 
ticable, be preceded by a minute and 
careful inspection. 

3. If the command consists of more than 
one company, the inspection will be pre- 
ceded l^ a review. 

4. If the day for master falls on Sun- 
day, the review and inspection will be 
omitted. (439) 

Q. Dtseribe tht mililary ceremony al a Mwtt- 
tary fost on Memorial Dayf 

A 1. On Memorial Day, May 30th, at all 
Army posts and stations, the national 
flag will be displayed at half-staS from 
reveille till midday. Immediately be- 
fore noon the band, or field music, will 
play some appropriate air, and the Na- 
tional Salute of 21 guns will be fired at 
12 o'clock noon at all posts provided 
with artillery. 

2. At the close of this memorial tribute; 
at noon, the flag will be hoisted to the 
top of the staff and remain there until 
retreat. 

3. When the flag has been hoisted to the 
top of the sta£F, it will be saluted t^ 
playing one or more appropriate patri- 
otic airs. (400) 

Q. Distinguish betwtin property accountar 

biUty and propirty rtsponsibilityf 
A. 1. Property accountability. When an of- 
ficer receives public property for which 
he is required to render periodical re- 
turns, he is said to be accountable for 
the property. 
2. Property responsibility. When an of- 
ficer receives public property for which 
he is not required to render a return, 
he is said to be responsible for the 
property. 
Note.— Under the existing system, com- 
pany commanders are only accountable for 
the property which forms the Unit Equip- 
ment of his company'. This consists of cer- 
tain articles of Ordnance and Signal prop- 
erty. All of the other eqnipraent of the com- 
pany is issued by the Quartermaster or Ord- 
nance Officer on memorandum receipt and the 
company commander is only responsible — not 
accountable — for it. With respect to this 
class of property, the Quartermaster and 
Ordnance Officer are accountable because 
they are required to render periodical returns 
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for the property to the chiefs of their re- 
spective departments. A responsible officer 
is not relieved from responsibility for public 
property for which he has given memoran- 
dnm receipts until he has returned the prop- 
erty to the accountable officer or has secured 
memoraodum receipts from his successor, or 
until he has been otherwise relieved by the 
c^Kration of regulations or orders. (657-* 
Ed.) 
Q. What Tulis govern the transfer of prop- 

trty from one offcer to anothert 
A. 1. If the officer in charge of the public 
property of a command (not proper^ 
pertaining to a company or detachment) 
is, by order, leave of absence, or any 
other cause, separated from it, the com- 
manding officer, or another officer desig- 
nated by him, will receipt and account 
for it. 
2. A company or detachment commander 
is responsible for all property pertain- 
ing to his company or detachment, and 
will not transfer his accountability 
therefor to a successor during periods 
of absence of less than a month unless 
so ordered by competent authority. 
When such absence exceeds a month, 
the question of responsibility will be de- 
termined by proper authority. (659) 
0- What is Ike status of an oMcer with r#- 
sped to the properly respontibUity, 
vAtH he is in temporary command of 
the company T 
A. The officer in temporary command of a 
company is responsible for the property 
pertaining thereto whether he receipts 
for it or not (662) 
Q. May property responstbUity be transferred 

to enlisted mt»f 
A. The property responsibility of a company 
commander cannot be transferred to an 
enlisted man. It is his duty to attend 
personally to its security. (663) 
Q. Describe ihe procedure in the transfer of 
public properly from one oMcer to 
another f 
A. Accountability. The return for the prop- 
erty is made out and the receiving of- 
ficer enters tbeieon a statement that all 
the property accounted for as on hand 
and transferred to successor has been 
received by him. The transferring of- 
ficer will similarly enter on the retnm 
a statement that all the property has 



been transferred to bis successor and 
actually turned over to him. 
Responsibility: The officer transferring 
the property procures a memorandum 
receipt from his successor for the prop- 
erty. He takes this to the officer ac< 
countable for the property, turns it over 
to him and receives his old receipts, 
which transaction ends his responsi- 
bility. (665) 

Q. What action is taken by an oHicer on the 
receipt of public property which has 
been invoiced to him or for which he has 
given memorandum receiptsT 

A. I. He will make a careful examination of 
the property to ascertain its quantity 
and condition, but will not break origi- 
nal packages until issues are to be made, 
unless he has reason to believe the con- 
tents defective. 

2. Should he find defects or shortage he 
will apply for a survey to fix the re- 
sponsibility. 

3. Should he consider the property unfit 
for use he will submit inventories in 
duplicate and request the action of an 
inspector. (668) 

Q. How will public property be branded be- 
fore it is used? 

A. It will be branded " U. S." (676) 

Q. With reference to its disposition, into wh(tt 
classes is unservieeable property 
divided? 

A. 1. Property worn out by fair wear and 
tear in the service which has no salable 
value. 

2. Property worn out by fair wear and 
tear in the service which presumaUy 
has some salable value. 

3. Property which has been rendered un- 
serviceable from causes other than fair 






a the 31 



Property of the first class may be submitted 
to a surveying officer and destroyed, or ft 
may be submitted to an inspector without 
the prior action of a survejring officer. 

Proper^ of the second class will be sub- 
mitted to an inspector without the prior ac- 
tion of a surveying officer. 

Property of the third class wiB be sub- 
mitted for the action of a surveying officer 
and, unless destroyed, will subsequently be 
submitted to an inspector. 

NoTx. — In the case of unserviceable prop- 
erty worn out by fair wear and tear in the 
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service and which has no Mlable value, sur- 
vey reports will be made out aad disposed of 
as indicated heretofore. If the surveying of- 
ficer finds the conditions as stated he will find 
that ■' the property is not fit for further use 
in the military service; that its condition is 
due to fair wear and tear in the service, and 
that it has no salable value." He will recom- 
mend " that the property be destroyed." 
When the commanding officer approves such 
finding and recommendation he will call for 
the property to be submitted to him for ex- 
amination and after examining same will 
order it destroyed and detail an officer to wit- 
ness the destruction. The property, with the 
survey report, is then turned ovn to the of- 
ficer who witnesses the destruction of same 
and certifies at the bottom of page 3 of the 
report to such destruction. Two copies of 
the report are then forwarded to the ac- 
coimtabte officer to be used as vouchers to bis 
returns and the third copy forwarded to head- 
quarters of the territorial department for ad- 
ministrative examination and file. (67&-£d.) 
Q. How is the eaust of damage to, and the 
lost and desiruction of, miUtary prop- 
erly classified f 
A. 1. Unavoidable causes, being those over 
which the responsible officers have no 
control, occurring (a) in the ordinary 
course of service, or (b) as an ioddent 
to an active campaigiL 
2. Avoidable causes, those due to careless- 
ness, wilfulness or neglecL (6S2) 
Q. To what extent are otHeers who hold pub- 
lic property i» their custody held re- 
sponsible f 
A. Officers responsible for public property 
will be charged for any damage to, or 
destruction of, the same, and money 
^ value will be deducted from their 
monthly pay unless they show to tiie 
satisfaction of the Secretary of War, by 
their own affidavits, or by their certifi- 
cates supported by affidavits of others, 
that the damage, loss or destruction was 
occasioned by unavoidable causes and 
without fault or neglect on their part. 
(683) 
Q. How is properly expended in the military 

service accounted forf 
A. Public property expended in the military 
service will be accounted for by the 
certificate of the accountable officer. 
These certificates will accompany the 



return covering the period in which the 
expenditure occurred. (683) 

Q. What action is taken with respect to clear- 
ing properly returns of property lost or 
damaged by a soldier who has been tried 
and convicted of the offense f 

A. When an enlisted man has, by a court- 
martial, been convicted of losing or 
damaging public property, the officer ac- 
countable for the property will send with 
his property return a certified copy of 
so much of the court-martial order as 
refers to the case, giving number, date 
and place of issue of the order, and 
stating on the face of said copy the rolls 
on which the charges were made. (685) 

Q. What happens when an officer fails to 
render returns for property for which 
he is accountable f 

A. Should an officer charged with public 
property fail to render the returns pre- 
scribed therefor within a reasonable 
time, a settlement of his accounts will 
be made by the proper bureau of the 
War Department, and the money value 
of the property with which he is charged 
will be reported against him for stop- 
page. (TOO) 

Q. What administrative action is taken with 
respect to returns for property when 
they are received in the office of the 
Chief of the bureau to which they per- 
tain? 

A. 1. As soon as practicable after the receipt 
of a return it will be examined and the 
officer making the return will be noti- 
fied of at) errors and irregularities found 
therein and granted three months to cor- 
rect them. 

2. Suspensions or disallowances will not 
be made on account of slight informali- 
ties which do not affect the validity of a 
voucher, but the officer's attention may 
be called to them. 

3. Whenever the errors have been cor- 
rected or compensation has been made 
for the deficiencies, and the action 
of the bureau chief is sustained or modi- 
fied by the Secretary of War, the return 
will be regarded as settled, and the of- 
ficer who rendered it will be notified 
accordingly. (702) 

0- What action is taken with respect la pub- 
lic property ziMch has been damaged 
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by emuet otktr than fair wear and tear 
or is Hiumttd for tht servietf 

A. Before being aubmined to an inspector 
for condemnation it will be surveyed by 
a disinterested officer. (710) 

Q. What action thould bt included in the tn- 
vtttigation of a surveying oHictrf 

A. 1. The surveying officer must fully in- 
vestigate matters submitted to him. 
2. He will call (or all evidence obtainable 
and will not limit his inquiries to proofs 
or statements presented by parties at 



3. Me will rigidly scrutinize the evidence, 
especially in cases of alleged theft or 
embezzlement, and will not recommend 
the relief of officers or soldiers from 
responsibility unless fully satisfied that 
tiiose charged with the care of property 
have performed their whole duty in re- 
gard to it. 

4. He should hear, in person or by deposi- 
tion, all persotts concerned in the sub- 
ject matter before him- (711 and 712} 

Q, Within what period of time must an of- 
Seer call for a survey on property which 
he inds unservietablef 

A, Within thirty days, unless exceptional cir- 
cumstances prevent such action. (713) 

Q. What is the scope of the duties that a 
survey oHicer may bt called upon to fer- 

A. 1. He will ascertain and report facts, sub- 
mitting opinions and making recom- 
mendations upon questions of responsi- 
bility which may arise through acci- 
dent, mistake or neglect 

2. He investigates and determines ques- 
tions involving the character, amount 
and cause of damage or deficiency which 
public property may have sustained in 
transit, store or use, and which is not 
the result of ordinary wear and tear in 
the service, and reports tiie investiga- 
tion made, his opinions thereon, and 
fixes the responsibility for such damage 
or deficiency on the proper party. 

3. He makes inventories of property 
ordered abandoned when the articles 
have not been enumerated in the order 
for abandonment. 

4. He recommends the prices at which 
damaged clothing may be issued and the 
proportion in whidh supplies shall be 
issued in consequence of damage or de- 



terioration that renders them, at the 
usual rate, unequal to the regulation al- 
lowance, fixing in each instance the re- 
sponsibility for actual condition. 
5. He verifies the discrepani^ between in- 
voices and actual quantity or descrip- 
tion of property transferred from one 
officer to another, fixes definitely 
amounts for which the receiving offi- 
cer must receipt, and ascertains, as far 
as possible, when and bow the discrep- 
ancy has occurred. (715) 

Q. What classes of properly may be dt- 
stroytd on Ike approved finding and 
recommendation of a surveying oiScerT 

A. 1. Qothing infected with contagious dis- 
ease. 

2. Stores that have become so deteriorated 
as to endanger health or injure other 

3. UnserviceaUe property of no salable 
value. (The decision of the command- 
ing officer will be final as to whether 
such property has salable value.) 

Non. — When the application of this regu- 
lation to ordnance stores brings the total for 
a quarter for any organization, in excess of 
the amounts hereafter given, the approval of 
the next higher administrative commander, 
shall first be obtained. 

Cavalry troops, and engineer and 

signal companies, $300.00. 
Batteries of field artillery, fSOaOO. 
Companies of infantry and coast ar- 
tillery and all other cases flSOXX). 
(717) 
Q. To what extent are approved survey re- 
Ports considered as vouchers to prop- 
erty re turns f 
A. They are not to be considered as conclu- 
sive until accepted by the Secretary of 
War. Until then, they are regarded 
simply as the opinions and recommenda- 
tions of disinterested officers, to aid in 
the settlement of questions of accounta- 
bility between the (Government and the 
individuals concerned. If, on examina- 
tion in the proper bureau, they exhilnt 
serious errors, or defects, either of in- 
vestigation or of finding, they will not 
be accepted as sufficient vouchers, and 
the officer submitting them will be duly 
notified, so that he may have oppor- 
tunity to make explanation or appeal to 
the Secretary of War. (722) 
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Q. What odminittraHve action u fahen when 
a survtying oiHctr recomtntndt ttof- 
Page against an tnlisttd manf 

A. The appointing authority will cause a 
copy of the report of the survey Co be 
furnished to the company commander, 
who will chai^ the amount on the next 
pay-roll of the company. (724) 

Q. When an inspection of property follows a 
survey of it, what disposition it made of 
the tmvey report f 

A. One copy of the proceedings will accom* 
pany the Inventory and Inspection Re- 
port which is transmitted for approval, 
and will afterwards be returned to be 
used as a voticher to the officer's re- 



toms, and another, with the Inventory 
and Inspection Report, will be tiled t^ 
the officer with his retained papers. 
(72S) 

Q. What are the general rules regarding of- 
ficial correspondence in the Armyf 

A. 1. An official letter should refer to one 
subject only. 

2. Letters of tnmsmittal will be used only 
when necessary, and when used must 
refer only to the matter transmitted. 
None are required with rolls, returns, 
estimates, requisitionB or periodical re- 
ports. 

3. The following is the form of official 
correspondence in use in the service. 



427— Broadway, 
New York Qty, N. Y., October 20, 1916. 
From: John Doe. 

To: The Commanding General, Eastern Department, Governor's Island, M. Y. 
Subject: Examination for Officers' Reserve Corps. 

1. InfomMtion is requested as to the date on which, and the place at which, the imder- 
signed may appear for examination for a^iointnient as Second Lieutenant of Infantry in the 
Officers' Reserve Corps- 
John Doe. 
1st Ind. 
Ho. Eastem Department, Governor's Island, N. Y.. October 22, 1916.— To Mr. John Doe, 427 
Broadway, New York Gty, N. Y. 

1. You arc authorixed to appear before the examining board at Governor's Island, New 
York, at 10.00 o'clock a.m., November 17, 1916. 

2. There is inclosed herewith a letter anthorizii^ you to take the examination for ap- 
pointment to the grade of Second Lieutenant of Infantry in the Officers' Reserve Corps. 

By command of 

1 Incl. 



4. The post office address of an offirar's 
station will be given in official letters. 
Indefinite expressions of locality, which 
do not indicate where the letter was 
written, win not be used. 

5. Official communications will be signed 
or authenticated with a pen and not by 
facsimiles, and if written by order, it 
will be slated by whose order. 

6. Signatures will be plainly and legibly 



7. An officer will not be addressed or 
designated in official communications by 
any other title than that of his actual 
rank. 

8. Communications from a subordinate to 
a superior and vice versa will pass 
through intermediate commanders. 
{77S-raO-Ed.) 

Q. When are muster rolls prepared? 

A. At each bimonthly muster, on the last day 



Adjutant. 

of the months of February, April, June, 
August, October and December. (807) 

Q. What disposition is made of muster rollsT 

A. One copy is forwarded by the mustering 
officer to the Adjutant General of the 
Army and the other copy is kept on 
file with the organization to which it 
pertains. (807) 

Q. Into what parts is the soldier's clotMng 
allowance divided? 

A. The initial allowance which is intended 
to cover the cost of all clothing re- 
quired between the date of enlistment 
and the date upon which the recruit is 
taken up for full duty with his company. 
The initial allowance is not considered 
fully earned by the soldier until he has 
completed six months' service. 
The yearly allowance which is divided for 
the purpose of settlement into semi-an- 
nual, monthly and daily allowances. — Ed. 
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Q. How often is tkt soUitr'i clothing allow- 
o%ti ttttUdt 

A. On Jane 30th and December Jlit of each 
year. When the clothing account of the 
loldier is opened in the oi^anization to 
which he hu been regularly asaigned, 
he is credited with the initial allow- 
ance. At the first settlement he is 
credited with the portion of the 
yearly allowance accruing between the 
date of enlistment and the date of set- 
tlement as detennined by the monthly 
and daily rates. At each succeeding 
settlement he is credited with the 
half yearly allowance, and at the ex- 
piration of his term of service he 
is credited with the amount due from 
the last settlement as determined by the 
monthly and daily rates. The dicing 
allowance of the soldier is based upon 
the estimated cost of the clothing neces- 
sary to equip htm properly. The amount 
changes from time to time and is pub- 
lished in orders from the War Depart- 
ment (1161) 

Q. What action is taken when the soldier is 
separated from the service before the 
completion of sir months' service and 
before he has fnlly earned his initial 
clothing allowance f 

Al. His clothing allowann is computed as fol- 
lows: 

1. Any clothing allowance that has been 
previously credited will be disregarded. 

2. The initial allowance will be credited 
at the daily rate from date of enlist- 
ment to date of separation from the ser- 
vice. 

3. The yearly allowance will be similarly 
credited. 

4. The sum of the computed initial al- 
lowance and yearly allowance will be 
the total allowance to be credited to 
the soldier. (1162) 

Q. What action is taken when a soldier has 
a balance due him on his clothing al- 
lowance at any settlement dalef 

A He is credited with the amount on his 
clothing account (Ed.) 

Q. What action is taken when a soldier has 
overdrawn his elolhing allowance on 
any settlement Attef 

A. The money value of the clothing over- 
drawn is chalked against him and col- 
lected on the pay rolls. (Ed.) 

Q. Describe the method by which the soldier 



procures clolhitig from the government 
and the administrative action taken to 
account for samef 

A. The soldier makes out a list of the cloth- 
ing that he desires to draw. 
The company commander enters the 
articles on an individual clothing slip, 
lowing the name and rank of the sol- 
dier and signs the same as a request to 
the quartermaster to issue the clothing. 
The soldier presents this slip, in dupli- 
cate to the quartermaster, receives the 
articles enumerated thereon and signs 
as having received them at the bottom 
of the slip. The original of the slip is 
retained by the quartermaster and the 
duplicate is returned to the company 
'.'ommander who makes a calculation of 
the money value of the clothing drawn, 
enters the transaction on his abstract 
of clothing drawn and on his statement 
of clothing diarged to enlisted men, 
and charges the amount of the issue 
against the soldier's clothing account 
on his Descriptive List At the end of 
he month or whenever an organisation 
leaves the vicinity of the issuing quar- 
termaster for an extended period, the 
organization commander will compare 
his abstract of clothing drawn with the 
quartermaster's abstract of clothing 
issued. After satisfactory settlement 
of all differences, should ^ere be any, 
an additional copy of the abstract will 
be prepared by the company commander 
,.nd delivered to the quartermaster. The 
company (»mmander will file his re- 
tained copy with the dapUcate clothing 
slips as vouchers and his statement of 
riothing barged to enlisted men. 
(1157) 

Q. Is a soldier while absent without leave en- 
titled to clothing allowaneef 

A. He is not 

Q. What is a rationt 

A. A ration is the allowance for the sub- 
sistence of one person for one day. 
(1202) 

Q. What are the several rations used in the 
United States Armyf 

A. The garrison ration, intended for troops 
in garrison and, in time of peace, for 
troops in manenver camps. 
The travel ration, intended for troops 
traveling otherwise than by marching, 
and separated from cooking facilities. 
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The reserve ration, carried by troops on 
the person of the men and in the trains, 
and constituting the reserve tor field 
service. 

The field ration, is the ration prescribed 
in orders by the commander of the field 

The Filipino ration, for the use of the 

Philippine Scouts. 
The emergency ration, intended for troops 
in active campaign for use on occasions 
of emergency. (1205) 

Q. What are the several components of the 
Army ration f 

A. The meat component (20 ounces), con- 
sisting of fresh beef or mutton or 
bacon, or canned meat, or corned beef 
hash, or fish, dried, pickled, or canned. 
Turkey is provided in addition for 
Tlianksgiving Day and Christmas. 
Fresh beef is the basis of the com- 
ponent, all others are substitutive. 
The flour component (eighteen ounces), 
substitutes: soft bread, hard bread, and 

The baking powder component, 0.08 
ounces. 

The vegetable compooMt Beans, 2.4 
ounces, substitutes: rice or hominy, 1.6 
ounces each. Potatoes, 20 ounces, sub- 
stitutes: conned potatoes, onions, to- 
matoes and any other fresh vegetables 
that may be procured in the market 

The fruit component. Prunes, 128 ounces, 
substitutes: dried apples, or peaches or 
jam. 

The coffee component, 1.12 ounces, snb- 
stJtute: tea. 

Sugar and milk component 

The condiments. Vinegar, salt, pepper, 
cinnamon. 

The brd, bntter, sirup and flavoring ex- 
tract, components. (1205) 
Q. In adjusting accounts how are the sev- 
eral rations valued f 
A. (jarrison ration, W cents ; Filipino ration, 
20 cents, and travel ration, 40 cents. 
(1207) 
Q. Describe the method of procuring the 

rations for a company f 
A, The company commander submits a ration 
return for the number of men that he 
has to ration for the period prescribed 
by die commanding officer. This may be 
ttti days, or any other number of days. 
In garrison it is usually for the month, 
in the field for ten days, and in some 



cases five days. After receiving the ap- 
proval of the commanding officer th« 
return is taken to the quartermaster 
who calculates the total money value of 
the rations called for and credits the 
company with the amount The com- 
pany commander draws against this 
amount to its full value if he so desires. 
Any saving that he may make is paid 
to him in cash at the end of the ration 
period and any overdraft that he may 
make has to be paid out of the company 
or other funds. 
0- IVhat are the regulations regarding sol- 
diers' depositsT 
A. An enlisted man, not on the retired list 
may deposit his savings with any quar- 
termaster in sums of not less than 
$5.00, the same to remain so deposited 
until final payment on discharge or qntil 
furloughed to the reserve. 

The quartermaster furnishes each de- 
positor a book showing the name of the 
depositor. The date, place and amount 
in words and figures of each deposit 
made, will be entered in the form of a 
certificate and signed by the company 
commander and quartermaster. 

The transfer, pledge, or sale of the de- 
posit book is prohibited. 

The company commander keeps a record 
of each deposit made by the soldier on 
his Descriptive list and after each pay- 
ment he forwards, direct to the Quar- 
termaster General, a list of the names 
of the depositors showing in each case 
the date, place and amount of the de- 
posit and the name of the Quartermaster 
who received it 

A list of the soldier's deposits will be made 
on his final statements when he is dis- 
charged or furloughed to the reserve 
and they will be paid to him together 
with interest at the rate of four per 
cent for all sums that have remained 
on deposit more than six months. 

Deposits and the interest thereon are for- 
feited by desertion, but forfeiture of 
them cannot he imposed by sentence of 
court-martial. 

They are exempt from liability for debts 
due to individuals; from forfeiture by 
the sentence of a court-martial; and 
from payment of the soldier's private 
debts. They are not exempt from lia- 
bility for debts due the United Sutes. 
(Ed.) 
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Q. What art the four classes of Military 
Jurisdiction f 

A. 1. Military Goverament (the law of hos- 
tile occupation). 

2. Martial Law at home (a domestic fact). 

3. Martial Law applied to the Army. 

4. Military Law. 

Q. What is Military Govemment, or tkt lam 
of hostile ocettpationf 

A. Military power exercised by a belligerent 
by virtue of his occupati<xi of an 
enemy's territory. This belongs to the 
Law of War and, therefore, to the 
Law of Nations. When a conquered 
territory is ceded to the conqueror, 
military government continues until 
civil government is established by the 
new sovereign. 

Q. What is Martial Law at homef 

A. Military power exercised in time of war, 
insurrection or rebellion, in parts of 
the country retaining their allegiance, 
and over persons and things not ordi- 
narily subjected to it 

Q. What is tht Martial Law Applied to tkt 

A. The military power extending in time of 
war, insurrection or rebellion, over per- 
sons in the military service, as to obli- 
gations arising out of such cmcrgenqr 
and not falling within the domain of 
military law, or otherwise regulated by 
Uw. 

Q. WVutt it MiUlary LawT 

A. The legal system that regulates the gov- 
ernment of the military establishment 
It is a branch of the municipal law, 
and in the United States derives its ex- 
istence from special constitutional 
grants of power. 

Q. What is tht source of military jurisdic- 
tion in the United SialesT 

A. The Constitution. 



Q. From what sources is Military Law de- 
rived f 

A, It is derived from both written and mi- 
written sources. 

Q. What are the written sources of Military 

A. The Articles of War, enacted by Con- 
gress, August 29, 1916. 

2. Statutory enactments rebting to the 
miUtary service. 

3. The Army Regulations. 

4. The General and Special Orders, and 
decisions promulgated by the War De- 
partment and by department, post and 
other commanders. 

Q. What is the source of the unwritten mili- 
tary laarf 

A. The custom of war, consisting of the 
customs of the service both in peace and 
war. 

Q. What are the three kinds of Military 
Tribunalsf 

A. 1. Military Commissions and Provost 
Courts, for the trial of offenders 
agunst the laws of war and under 
Martial Law. 

2. Courts-Martial — General, Special and 
Summary — for the trial of offenders 
against military law. 

3. Courts of Inquiry, for the examina- 
tion of transactions of, or accusations 
or imputations against, officers and 
soldiers. 

Q. What persons are si^ieel to Military Law f 
A. 1. All officers and soldiers belonging to 
the regular army of the Uited States; 
all volunteers, from the dates of their 
muster or acceptance into the military 
service of the United States; and all 
other persons lawfully called, drafted, 
or ordered into, or to duty, or for 
training in the said service, from the 
dates they are required by the terms 
31 
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of the call, draft, or order to obey the 

2. Cadets. 

3. Officers and soldiers of the Marine 
Corps, when detached for service with 
the armies of the United States, by 
order of the President 

4. Officers and men of the Medical De- 
partment of the Navy, serving with a 
body of Marines detached for service 
with the Array, in the same manner as 
officers and men of the Marine Corps 
who may be so serving. 

5. All retainers to the camp and all per- 
sons accompanying or serving with the 
armies of the United States^ outside of 
the territorial jurisdiction of the United 
States; and, in time of war, all such 
retainers and persons accompanying or 
serving with the armies of the United 
States in the field, both within and 
without the territorial jurisdiction of 
the United States, though not other- 
wise subject to the Articles of War. 

6. All persons under sentence adjuilged 
by courts- martial 

7. Army field clerks. 

8. Field Clerksv Quartermaster Corps. 
Q. What are the sevtral kinds of courts-mar- 
tial in the United Stales service f 

A. 1. The General court-martial 

2. The Special court-martial. 

3. The Summary court-martial 

Q. Who may be detailed as members of a 
eovrt-martialT 

A. All officers in the military service of the 
United States and officers of the Marine 
Corps when detached for service with 
tiie Army by order of the President. 

Q, What are Ihe exceptionsT 

A. 1. No officer may sit as a member of a 
general or special court-martial when 
he is the accuser or a witness for the 
prosecution. 
2. Chaplains, veterinarians, dental sur- 
geons, and second lieutenants in the 
Quartermaster Corps are not in prac- 
tice detailed as members of courts- 
martial 

Q. What is the composilion of a general 
coitrt-martiatf 

A. It may consist of any number of officers 
from 5 to 13, inclusive. 

Q. What is the minimum number thai may 
coHtinne to transact bustnessf 



A. Five. While a number less than five can- 
not be organised as a general court- 
martial or proceed with a trial, they 
may perform such acts as are prelinu- 
naiy to the organization and action of 
the court. 

Q. What action is taken when the court is 
reduced below 6vef 

A. It will direct the judge advocate to re- 
port the facts to the convening author- 
ity, and await his orders. 

Q. What is Ihe composition of a special 
court-mar tiatf 

A. It consists of any number of officers from 
three to five, inclusive. When the mem- 
bers are reduced below thre^ a report 
of the fact will be made by the judge 
advocate to the convening authority, 
who will detail enough officers to en- 
able the court to proceed. 

Q. What is the composition of a summary 
cotirl-martialf 

A, It ciMisists of one officer. 

Q. Under what conditions may retired of- 
ficers of the Army be detailed as mem- 
bers of courts-martialT 

A. 1. When, in time of peace, they are as- 
signed to active duty with th«r own 
consent 

2. When, in time of war, they are em- 
ployed on active duty in the discretion 
of the President 

3. At other times they are not available 
for court-martial duty. 

Q. Under what conditions are members of 
the Officer^ Reserve Corps availdble 
far court-martial dutyT 

A. When they are ordered to active service 
by the Secretary of War. 

Q. Under what circumstance may oMcers of 
Ihe Regular Army and oMcers of the 
Marine Corps serve on courts-martial 
together? 

A. When troops of the Marine Corps are 
detached, by order of the President, 
for service with the Army. 

Q. Is there any distinction between oMcers 
of the regular service and other of- 
ficers with reference to their eligibility 
for duty as members of a court-mar- 
tialT 

A. No distinction now exists for the trial 
of any person subject to military law 
in the matter of eligibility for court- 
martial duty among the various classes 
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of officers in the military service of 
the United States. 

Q. May an oKcer bt tried by oKcers junior 
to kim in rank? 

A. In no case, when it can be avoided, shall 
an officer be tried by officers junior to 
him in rank. This provision is not 
mandatory upon the convening author- 
ity. Its effect is to leave to that of- 
ficer — as the final authori^ to judge— 
the determination of rank of the mem- 
bers, with CHily the general instruction 
that seniors in rank to the accused shall 
be selected, as far as the exigencies 
and interests of the service will permit 

Q. What otHctTs art einpowertd to appoint 
general courts-^nariiatf 

A. 1. The President of the United Sutes. 

2. The commanding cdBcer of a terri- 
torial division. 

3. Hie commanding ofhcer of a terri- 
torial department. 

4. The Superintendent of the Military 
Academy. 

5. The commanding officer of an army. 

d The commanding officer of an army 
corps. 

7. The commanding officer of a tactical 
division. 

8. The commanding officer of a separate 

9. The commanding officer of any dis- 
trict or any force or body of troops, 
when empowered by the President to 
do so. 

Q. When the person having the authority to 
appoint a court-martial it the accuter, 
what action is takenf 

A. The court is appointed by a higher com- 
petent authority. 

Q. May oncers be tried before co»rts-inar- 
Hal appointed by the Superintendent of 
the Military Academy T 

A. They may not. 

Q. Under jehal authority may the Presi- 
dent institute a general court-martialf 

A. 1. As commander-in-chief of the Army. 

2. When the accuser is the superior of- 
ficer of the army, and the law requires 
the next higher commander to appoint 
the court 

3. In the particular cases provided in 1230 
of the Revised SUtutes. 

NoTB. — When an officer, dismissed by order 
of the President, makes a written applica- 



tion for trial, setting forth under oath that 
he has been wrongfully dismissed, the Presi- 
dent ihall, as soon as the necessities of the 
service may permit, convene a court-martial 
to try such officer on the charges on which 
he shall have been dismissed. And, if a 
court-martial is not so convened within six 
months from the presentation of such appli- 
cation for trial, or if such court, being con- 
vened, does not award dismissal or death as 
the punishment of such officer, the order of 
dismissal by the President shall be void. 
(R. S. 1230.) 
Q. What authority has the appointing of- 

Scer over a eourt-martiatf 
A. He may control its existence, dissolve it 
and determine the cases to be referred 
to it for trial, but he can not control 
the court in the exercise of powers 
vested in it by law. 
Q. What authorities may appoint a sperial 

court-mortialf 
A. 1. The commanding officer of a district 

2. The commanding officer of a garrison. 

3. The commanding officer of a fort. 

4. The commanding officer of a camp. 

5. The commanding officer of any place 
where troops are on duty. 

6. The commanding officer of a brigade. 

7. The commanding officer of a regiment 
& The commanding officer of a detached 

battalion. 
9. The commanding officer of any de- 
tached command. 

Q. May a eommauding oMcer appoint kim- 
self as a member of a special eourt- 
martialf 

A. He may not 

Q. What authorities may appoint a sum- 
mary courif 

A. Any commanding officer. 

Q. When there is only one oMeer on duty 
with a command what action is taken 
with reference to the appointment of to 
summary court o^Kcerf 

A. When but one officer is present with a 
command, he is the summary court of- 
ficer of that command and shall hear 
and determine cases brought before 
him. In such case no order appointing 
the court will be issued, but tha officer 
will enter on the record that he is "the 
only officer present with the command." 

Q. Who has power to appoint the judge ad- 
vocate of a court-martialf 
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A. The officer empowered to Appoint the 

court 
Q. From what ultimate lource does the eourt' 

martial dtrive its existenceT 
A. From Congress. 
Q. To what class of easts is the jurisdiction 

of Ike eourt-martial Utmted, 
A. Its jurisdiction is limited to criminal 

Q. Are the decisions of courls-martiat sub- 
ject to review f 

A. They arc not subject to review by any 
courts whatsoever. The United States 
Courts may, on writ of habeas corpus, 
inquire into the legality of the deten- 
tion of a person held by military 
authority. Such inquiry may be made 
at any time, either before or during 
trial, or while sentence is being served, 
and the court will order such pers<»> 
discharged if it appears to the satis- 
faction of the court that any of 
the statutory requirements conferring 
jurisdiction have not been fulfilled. 

Q. What action is necessary to legalise tht 
action of a court-martialf 

A. The approval, or confirmation, of the 
proper commanding oBicer. With such 
approval or confirmatioa, sentences of 
courts -martial become operative, are as 
effective as the sentences of civil courts 
having criminal jurisdiction, and are 
entitled to the same legal considera- 

Q. What conditions must obtain as to the 
legal jurisdiction of a court-martial 
and the validity of its judgmentsf 

A. It must be shown: 

1. That it was convened by an officer em- 
powered by statute to convene it 

2. That the persons ^^o sat on the court 
were legally competent to do so. 

3. That the court thus constituted was in- 
vested by the acts of Congress with the 
power to try the person and the oflfense 
charged. 

4. That its sentence was in accordance 
with the law. 

Q. What is the rule of procedure when 
courtt-martiaf and civU courts have 
concurrent jurisdictionf 

A. In accordance with the principle of 
comity, as between the military and 
civil tribunals, in cases of concurrent 
jurisdiction the court which first at- 



taches in a particular case is entitled 
to proceed to its termination. 
Q. What is the procedure when a eourt-mar- 
tial has duly assumed jurisdiction over 
an offence and over the person com- 
mitting it, and is divested of that juris- 
diction by a wrongful act of the ac- 

A. A court-martial having once assumed 
jurisdiction of a case, can not be di- 
vested, by any wrongful act of the ac- 
cused, of its authority or be discharged 
from its duty to proceed to fully try 
and determine according to law and its 
oath. Thus, the fact that the accused, 
after arraignment and during the trial, 
has escaped from military custody fur- 
nishes no ground for not proceeding 
to a finding and, in the event of con- 
victioni to a sentence in the case; the 
court may and should find and sentence 
as in any other case. 

Q. What are ike exceptions to the rule that 
military jurisdiction terminates when a 
person is legally separated from the 

A. 1. Persons guilty of fraud against the 
United States. 

2. Under Section 1230 Revised Statutes 
(see ante.). 

3. Persons serving sentence of a court- 
martial 

4. Where a discharge is secured by fraud. 

5. Desertion in previous enlistment. 
Note. — For an offence committed prior to 

the expiration of his term of enlistment, a 
soldier may be held in the service and tried 
after the expiration of his term. So, also, a 
soldier may be tried for offences committed 
while making up time lost by desertion; 
through absence without leave; through dis- 
ease or injury, the result of his own mis- 
conduct. 

Q. Over what persons and offences do gen- 
eral courls-marliat have jitrisdictionf 
A. 1. Any person subject to mihtary law; 
for any crime or offence made punish- 
able by the Articles of War. 
2. Any person other than (i) above, who 
by the law of war is subject to trial by 
military tribunals; for any crime or 
offence in violation of the law of war. 
Q. What limits are placed on the pnnishing 
power of a generic court-martialf 
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A. Punishment is discretionary with i gen- 
eral court-nuutial except: 

(a) When mandatory under the law. 

(b) When limited by order of the 

President, under the 4Sth Arti- 
cle of War. 
<c) That the death penalty can be 
imposed, only when specifically 
authoriied. 
Q. Nome some of the mandatory sentencetT 
A. 1. The death sentence is mandatory in 
the case of spies. 

2. Dismissal is mandatory for conduct tm- 
becomins an officer and a gentlenuin. 

3. Either death or imprisonment is man- 
datory for murder or rape. 

Q. Over what persons and offences do spe- 
cial courts-martial have jurisdicHonf 

A. 1. Any person subject to military law, ex- 
cept: 

(a) An officer. 

(b) Any person subject to military 

law and belonging to a class 
or classes excepted by the 
President 
2. Any crime or offence — not capital- 
made punishable by the Articles of 
War. 
Note. — Under (b), cadets and soldiers 
holding certificates of eligibility for promo- 
tion are excepted from the jurisdiction of 
special courts-martiaL 
Q. What org the capital crimes under the 

Articles of Wart 
A, 1. Peace offences: 

(a) Assaulting or disobeying a su- 

perior officer. 

(b) Mutiny or sedition. 

(e) Failure to suppress mutiny or 
sedition. 
2. War offences: 

(a) Desertion. 

(b) Advising or aiding another to 

(c) Misbehavior before the enemy, 
(rf) Subordinates compelling a com- 
mander to surrender. 

(e) Improper use of countersign. 

(/) Forcing a safeguard. 

(g) Relieving, corresponding with, 

or aiding the enemy, 
(ft) Spies. 

(t) Misbehavior of sentinel. 
Q. What is the limit of the pumshtHg power 
of a special cOMrl-martialf 



A. 1. Confinement for six months. 
2. Forfeiture of pay for six months. 
Note.— They can not adjudge dishonorable 
discharge. Reduction of noncommissioned 
officers to the ranks and reduction of pri- 
vates in grade may be adjudged in addition 
to the above. 

Q. Over what persons and offences do sum- 
mary courts-martial have jurisdictionf 
A. 1. Any person subject to military law, 
except: 

(o) An officer. 
ib) A cadet 

(c) A soldier holding a certificate of 

eligibility for promotion. 

(d) A noncommissioned officer who 

objects to trial (Except when 
ordered by an officer compe- 
tent to bring him to trial be- 
fore a general court-martial.) 

(e) Any person belonging to a class 

or classes of persons excepted 
by the President from the 
jurisdiction of the summary 
court- martiaL 
2. For any crime or offence—not capi- 
tal—made punishable by the Articles of 
.War. 
Q. What ore the Umils of punishment of a 

summary court-martiatf 
A. 1. Confinement for three months. 
2. Forfeiture of three months' pay. 
NOTB.— Reduction to the ranks in the case 
of noncommissioned officers, etc. See note, 
second question above. 
Q. What restrictive action is token against an 

ofRcer charged with an offeneeT 
A. An officer charged with crime or a seri- 
ous offence against the Articles of War 
shall be placed in arrest by the com- 
manding officer, and, in exceptional 
cases, an officer so charged may, by the 
same authority, be placed in confine- 

Q. What restrictive action is taken against a 

soldier charged toilh an offencef 
A. 1. A soldier charged with crime or a 
serious offence against the Articles of 
War shall be placed in confinement; 
when charged with a minor offence, he 
may be placed in arrest. 
Note. — In practice, the general rule ob- 
served is: if a soldier is to be tried by a gen- 
eral courthmartial, he will be placed in «»- 
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finement; if be b to b« tried hy ui inferior 

court, he is placed in arrest 

Q. Dots the fact that a person charged with 

on offence has not been placed in arrest 

or confinement affect the jurisdiction 

of the court f 
A. It does not 
Q. In whom is vested Ike power of placing 

o/Kcers in arrest f 
A. Only commanding officers, except as 

provided for in the 68th Article of 

War: 

All officers and noncommissioned 
officers have power to part and quell 
all quarrels, frays and disorders among 
persons subfect to military law and to 
order officers who take part in the same 
into arrest, and other persona subject 
to military law who take part in the 
same into arrest or confinement, as dr- 
cmnstances may require, until their 
proper superior officer is acquainted 
therewith . . . 

Q. How is the arrest of an officer effectedT 

A. Me may be placed in arrest by his com- 
manding officer in person or througli 
another officer; by a verbal or written 
order or communication, advising him 
that he is placed in arrest, will con- 
sider himself in arrest, or words to that 
effect 

Q. What is the official and social status of 
an officer in arrestf 

A. 1. He cannot exercise command of any 
kind. 

2. He will not wear his sword. 

3. He will not visit officially his com- 
manding officer or other superior of- 
ficer unless directed to do so. 

4. His applications and requests of every 
nature wilt be made in writing. 

Q. What is the rule in regard to placing 
medifal officers in arrestf 

A. In ordinary cases, where inconvenience 
to the service would result, a medical 
officer will not be placed in arrest un- 
til the court-martial convenes for his 
trial 

Q. What action is necessary in placing a 
soldier in conSnementf 

A. Except as provided in the A. W. 68 
(ante), or when restraint is neces- 
sary, no soldier will be confined with- 
out the order of an officer, who shall 
previously inquire into his offence. It 



pr^er, however, for a company com- 
mander to delegate to the noncommis- 
sioned cheers of his company the 
power to place enlisted men in arrest 
when restraint is necessary, but such 
action must be reported at once to the 
company commander. 

0, What is the status of noncommissioned 
officers in arrestf 

A. They will not be called upon to per- 
iorta any duty in which they may be 
called upon to exercise auUiority or 
control over others. When placed in 
confinement, they will not be sent out 

Q. Who may arrest deserters from the mili- 
tary service f 

A. Any civil officer having authority under 
the laws of the United States or of 
any State, Territory, district or pos- 
session of the United States. 
Any citizen, under an order or by direc- 
tion of a military officer. 

Q. What is a military chargef 

A. A military charge corresponds to a dvil 
indictment. It consbts of two parts — 
the technical charge and the specifica- 
tion. The former alleges the offence in 
general terms, and the latter seta forth 
the facts constituting the same. 

Q. What requtrement mtisl a charge fulAtf 

A. It must be laid under the proper Arti- 
cle of War or other statute. 

Q. What requirements must the specification 

fvmr 

A. It must set forth in simple and cott- 
dse language facts suffident to consti- 
tute the particular offeni:^: and in such 
manner as to enable a person of com- 
mon understanding to know what b 
intended. 

Q. Who may prefer chargesf 

A. Any officer. This indudes officers of the 
Army on the retired list and those of 
the Officers' Reserve Girps in active 
service. An officer is not disqualified 
by reason of the fact that he himself 
is under charges or in arrest. 

Q. What is the rule regarding the number- 
ing of charges and spedScationsf 

A. Where there are several specifications 
under one Artide of War the usual 
manner is to place them all under one 
chai^, rather than to make several 
charges with one specification under 
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each. Where there are several speci- 
fications under one charge they will 
be consecutively numbered, and where 
there are several charges, the same will 
be consecutively numbered. 
0. To what statements skoutd a charge be 

Umiledf 
A. To a designation of the Article of War 

violated. 
Q. What elements should a spectiicatioiit toit- 

laiitf 
A. 1. The name, rank, title, and organua' 
tion of the accused person, if he be- 
longs to the Army of the United States, 
should be stated. If the accused is a 
civilian, he should be so described as 
to establish the fact that he is subject 
to trial by military tribunals. 
2. The facts ccHistituting the offence 
charged win be set forth briefly but 
clearly, together vrith the place and 
time of commission. Care sbould be 
talcen that all the elements of the of- 
fence as described in the Article of 
War, or the other statute, are set forth. 
The specification must be appropriate 
to the chaise. 
Q. What is the rotttine procedure in pre- 
paring and forwarding charges against 
an enlisted manf 
A. All charges, for trial by court-martial, 
will be prepared in triplicate. The pre- 
scribed charge-sheet will be used as a 
first sheet, ordinary paper being used 
for such additional sheets as may be 
necessary. 
The^ will be accompanied: 

(a) Except when the trial is to be 
had by summary court, by a 
brief statement of the testi- 
mony expected from each ma- 
terial witness, both for the 
prosecution and for the de- 
fence, together with all avail- 
able and necessary informa- 
tion as to any other actual or 
probable testimony or evidence 
in the case; and 
(ft) In the case of a soldier, by 
properly authenticated evidence 
of convictions, if any, during 
the preceding year of his cur- 
rent enlistment 

The charges are forwarded 
by the officer preferring them 



to the officer exercising sum- 
mary court-martial jurisdic- 
tion over the command to 
which the accused belongs who 
will refer them to a court-mar- 
tial in his jurisdicticMi for trial, 
or forward them to the next 
superior authority exerdsing 
court-martial jurisdiction over 
the command to which the ac- 
cused belongs or pertains. 

(c) When trial is to be had by sum- 

mary court, the completed 
charges become the record of 
triaL A c<^y will be com- 
pleted and sent to the company 
or other commander. A second 
copy wilt be completed and 
forwarded to the ofBcer exer- 
cising general court-martial 
jurisdiction over the command. 

(d) When trial is had by special or 

general court-martial^ two 
copies of the charges will be 
referred to the trial judge-ad- 
vocate, one copy to be fur- 
nished by him to the accused. 
The third copy will be used 
for purposes of record in the 
office of the officer appointing 
the court 
Q. What investigation is tnode before charges 
for trial by general conrt-martial are 
forwarded f 
A, The officer exercising summary court* 
martial jurisdiction over the command 
to which the accused pertains either 
carefully investigates the case himself 
or causes an officer other than the of- 
ficer preferring the charges to investi- 
gate them carefully and report to him 
the result of such investigation. The 
officer investigating the charges will af- 
ford to the accused an opportunity to 
make any statement offer any evidence, 
or present any matter in extenuation 
that he may desire to have conridered 
in connection with the accusation 
against him. 
Q. What elements must be included in the 
endorsement by which charges are for- 
warded to superior autkorityt 
A, 1. The name of the officer who invest!- 
gated the charges. 
2. The opinion of such officer as to 
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whether the several charges can be sus- 
tained. 

3. The substance of the statement, if any, 
that the accused nay voluntarily make 
in ccHUieciion with the case. 

4. A sumniary of the extenaatiiig circam- 
stanoes, if any, connected with the 

5. His recommendation as to the action 
to he taken. 

Q. What period is allowed the ace%sed to 

prepare for hit defencef 
A. Five days, 
Q. What is the procedure of a General 

Coiirt-Martialf 
A. The following is the order of institution 

and procedure of a General Court- 

Martial: 

1. The order instituting the court is 
issued from the headquarters of the 
officer competent to appoint a general 
court-martial. The body of this order 
designates the date, hour, and place 
where the court is to meet; details the 
members of the court by rank, name, 
and organiiation in the order of their 
relative rank; details the judge advo- 
cate of the court by his rank, name and 
organization; and authorizes the ap- 
pointment of a stenographic reporter 
and the necessary travel. 

2. The members of the court assem- 
ble at the place and hour designated in 
the order for the first session of the 
court Thereafter, they meet in accord- 
ance with the adjournment, which is 
usually " to meet at the call of the presi- 
dent." When the court is detailed to 
try a number of cases this procedure is 
usually modified by having the first 
meeting on notice by the president, 
through the judge advocate, that there 
is business to be transacted. 

The members of the court wear the 
uniform prescribed by the president 
(usually dress), and sabers. The jtidge 
advocate, the accused and his counsel 
wear the same uniform as the court, 
without side arms. Military witnesses 
wear the uniform of the court, with 
side arms. When an enlisted man is 
tried for desertion, he appears before 
the court in the dress that he wore at 
the time of his ^^rehension or sur- 
render. 

3. When the court is ready to pro- 



ceed, the members take seats at a table 
provided for the purpose. The presi- 
dent sits at the head of the table. The 
other members at his right and left, 
alternately, according to relative rank. 
The judge advocate sits at the foot of 
the table or at a separate table. The 
accused and his counsel sit at a taUe 
conveniently placed. A witness, when 
testifying, is seated near the judge ad- 
vocate, and the reporter is placed near 
the witness' chair. The interpreter is 
located at a convenient place (see 
figure). 

4. After the members of the court are 
seated, the judge advocate calb the 
roll, using the order instituting this 
court, after which he announces the 
result to the president as : Sir, all ore 
present, or so and so is absent, stab- 
ing the cause or authority for the ab- 
sence if it is known. The president 
directs the judge advocate: "Proceed 
with the business of the court." 

5. The judge advocate then causes 
the accused, his counsel, the reporter, 
and interpreter to enter the court room 
and, while he and they remain stand- 
ing, announces: The judge advocate is 
prepared to proceed with the case of the 
United Stales versus Private John Doe, 
Company " K," 48ih Infantry. 

The president announces : // there is 
no objection, the court wiU proceed to 
the trial of Private Doe. 

The judge advocate announces: The 
accused desires to introduce First Lieu- 
tenant WiUiam IVilliams. iSth Infantry, 
as his counsel, or, in case the accused 
does not desire counsel, the judge ad- 
vocate states: The accused states that 
he does not desire counsel. 

6. The reporter of the court is then 
sworn by the judge advocate, admin- 
istering the following oatlu both stand- 
ing: You swear (or affirm) thai you 
will faithfully perform the duties of re- 
porter to this court. So help you God. 

6a. The judge advocate asks the ac- 
cused if he desires a copy of the record 
of his trial, and gives the reporter the 
necessary instructions. 

7. The judge advocate and the ac- 
cused stand up. The judge advocate 
reads aloud to the accused the order 
convening the cour^ and together with 



yGoogle 



Night Operations 



aayt other orders modifying the detail, 
and states to the accused: Of the of- 
Heers named in thu order (or these 
orders), Ike following are present 
(names the officers of the court pres- 
ent). Have yoM any objection to being 
tried by any oKeer presentT This is 
known in nulitary law as "the right 
of challenge." 

O 



of the accused: The accused objects to 
Captain Jones, on the ground that 
{stating the grounds *pon winch the 
objection is based). The challenged 
member is then given an opportunity to 
make a statement in reply to tiiie 
challenge. 
Note.— A positive decbration by the dud- 
lenged member that he is not prejudiced 




O 

jUDOi iteveca-rc 



Non.— Members of a general or special 
GDort-martial may be challenged by the ac- 
cnsed or by the judge advocate, but only for 
cause stated to the court. Tbe court deter- 
mines the relevancy and validity thereof, and 
does not receive a challenge to more than 
one member at a time. (18th Article of 
War.) 

Should the accused object U> betng 
tried by any member of the court pret- 
ent, die counsel would state in behalf 



O 

against the accused, nor interested in the case, 
is ordinarily satisfactory to the accused 

If the statement is not tatisfactory to 
the accused, he may at this time state: 
/ am not satijSed with the statement of 
Captain Jones and request that he be 
Put upon his voir dire. The judge ad- 
vocate and the challenged member 
standing^ the Judge advocate adminii- 
ters the following oath to him: You 
swear that you will true answers make 
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to questions loueking ufon your com- 
ptteney as a member of the court in thit 
cast. So kelp you God. The member 
u ttiea examined by the accused (gen- 
erally throogji bis counsel), in the same 
manner that a juror b examined in 
criminal courts. Upon the completion 
of tliis examination the president an- 
nounces : The court mil be closed. 

8. The challenged member, the ac- 
cused and his counsel, and spectators, if 
any; the judge advocate, the reporter, 
the interpreter, withdraw from the 
court room and the court is said to be 
" closed." The remaining members of 
the court deliberate upon the question 
as to whether or not the challenged 
raember shall sit as a member of the 
court in the case. They arrive at a de- 
cision by vote, beginning with the junior 
member, the roajori^ carryii^ the de- 

NoTE. — Courts are liberal in passing upon 
challenges and, when there is any valid rea- 
son givei\ sustain them. 

Having arrived at a decision, die 
president announces that the court is 
opened and the judge advocate is so 
notified. This is generally done by 
ringing a belL 

9. Those who withdrew now enter 
the court room and take their places 
and the president announces the de- 
cision of the court as: The objection to 
Captain Jones is sustained, and he will 
be excused as a member of the court in 
this ease, or The objection to Captain 
Jones is not sustained and he mil tit as 
a member of the court in this case. 

If the challenged member be excused, 
he will immediately withdraw. All 
members of the court junior to him in 
rank will change dieir seats so as to 
preserve the prescribed arrangement of 
the court according to rank. 

The judge advocate then interrogates 
the accused : Have you any objection to 
any other member of the court, present? 
^ould the accused have objection, he 
will challenge the member objected to 
and the same procedure as above will 
be observed. If he does not object to 
any other member he will state : There 
is no further objection. The judge ad- 
vocate may now in like manner chal- 
lenge any member of the court 



Should any member of tiie court be- 
lieve himself to be the accuser in the 
case, he will at this point formally an- 
nounce that fact to the court, wtiere- 
upon he will be excused. When the 
judge advocate the accused, his coun- 
sel, or any member of the court has 
reason to believe that any member 
thereof may be called as a witness for 
the prosecution, such belief shall be 
communicated to the court and, if the 
judge advocate states that the member 
is to be called, he will be excused. 
When there are no further challenges 
to be considered by the court, the presl- 
dent announces: The court mil be 

10. All the members of the court, the 
judge advocate and all other persons 
in the court room stand, and the fol- 
lowing oath is administered by die 
judge advocate — who holds right hand 
uplifted — to the members of the court: 
You (naming each member of the court 
present) do swear (or affirm) that you 
will well and truly try and determine, 
according to the evidence, the matter 
now before you, between the United 
Stales of America and the Person to be 
tried, and that you will duly administer 
justice, without partiality, favor or af- 
fection, according to the proxfisions of 
tht rules and articles for the govern- 
ment of the Armies of the United 
States, and if any doubt should arise 
not explained by said articles, then ac- 
cording to your conscience, the best of 
your understanding, and the custom of 
war in like cases, and you do further 
swear (or aMrm} that you will not di- 
vulge the findings or sentence of the 
court until they shall be punished by the 
proper authority, except to the judge ad- 
vocate and assistant judge advocate,^ 
neither will you disclose or discover the 
vote or opinion of any particular mem- 
ber of the court-martial, unless required 
to give evidence thereof as a witness by 
a court of justice tn due course of low- 
So kelp you God. 

As the name of each member of the 
court is called he raises his ri^t hand 
and retains it in that position until the 
reading of the oath is completed and 
acknowledged. 

While all remain standing, the presi- 
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dent of the court administeri the fol- 
lowing oath to the judge advocate : Yon 
(namiog the judge advocate) do swtar 
(or affirm) thai you will not divutge 
tht Hndingt or tentence of tkt court to 
any but tht proper authority itnlil thty 
thall be duly disclosed by the tame. So 
help you God. 

Upon completion of the iwearing of 
the court and the judge advocate, the 
court is said to be organized. 

11. At this point, if there is an in- 
terpreter, he is sworn by the judge ad- 
vocate—both standing— with the follow- 
ing oath; Yo* swear (or aMnn) that 
you will truly interpret in the ease now 
i* hearing. So help you God.. 

12. If a delay in the case is necessary, 
either on the part of the prosecution or 
the defence, it should be made at this 
time. 

13. The judge advocate then reads the 
charges and specifications preferred 
against the atmsed and the accused is 
called upon to plead to them. In case 
of several charges and specifications, 
the order pursue^ is to arraign on the 
first, second, etc, specifications to the 
first charge, then on the first charge, 
and so on with the rest. During the 
reading of the charges the judge advo- 
cate and the accused stand. The judge 
advocate puts the question to the ac- 
cused after the reading of each specifi- 
cation and charge: How plead youf 
All of this constitutes the arraignment 

14. The atxused is called upon to 
plead to each charge and specification. 
Ordinarily the plea of the accused is 
guilty or not guilty to each charge and 
specification ; or, guilty of a specifica- 

. tiont excepting certain words, and of 
the excepted words not guilty; or when 
charged with an offence which includes 
a lesser one of kindred degree, guilty 
of the specification except certain 
words, subslituting certain other words, 
and to the charge not guilty, but guilty 
of the lesser kindred offense. 

For example : in a trial for desertion, 
the accused, by substituting words in 
the specification that covers the offence 
of absence without leave, may ^ead 
guilty to them, but not guilty to the 
part of the specification that covers de- 
sertion. In the charge, he may substi- 



tute: as not guilty of desertion but 
guilty of absence without leave. 

The pleai are generally entered by the 
counsel on bdialf of the accused. If 
the accused questions the jurisdiction 
of the court he may here enter a plea 
to the jurisdiction, or, if any other irfea 
is appropriate, it must be entered at this 
time. For example: a plea in abate- 
ment, or a plea in bar of trial. 

15. Should the accused plead guilty, 
the president of the court will halt the 
proceedings and explain to the ac- 
cused the meaning of such a plea, ask 
him if he understands the same, and 
question him to such extent that there 
can be no misunderstanding of the 
action he has taken in pleading guil^. 
He will explain to the accused the 
penal^ that the court may impose for 
such an offence and make certain that 
the accused fnlly understands it. 

16. The prosecution, conducted by the 
judge advocate, then begins the pres- 
entation of the case. The judge advo- 
cate announces : The judge advocate 
desires to introduce (naming the wit- 
ness) as a witness for the prosecution. 
The witness enters. The judge advo- 
cate directs him to hold Up his right 
hand. (If he is wearing gloves, the 
judge advocate directs him to remove 
the right-hand glove). The following 
oath is administered by the judge advo- 
cate, both he and the witness standing : 
You swear or alRrm that the evidence 
that you shall give in Ike case now in 
hearing shall be the truth, the whole 
truth, and nothing but the truth. So 
help you God. 

The judge advocate directs the wit- 
ness to be seated in the witness chair 
and cautions him to speak slowly and 
distinctly to the court in order that all 
may hear what he has to say. The 
judge advocate then proceeds to the di- 
rect examination of the witness, in the 
case of a military witness, by asking: 
Stale your name, rank, organigaHon 
and station, or in the case of a civilian 
witness. Stale your name and residence. 
Then follows the identification of the 
accused : Do you know the aceusedt If 
so, slate who he is. 

Then follow any other questions 
that the judge advocate desires to ask 
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the witness in the prosecution of the 

17. At the conclusion of the direct 
examination, the judge advocate an- 
nounces that fact and the witness is 
turned over to the defence for the cross- 
examination by the counsel for the 
accused. The judge advocate is then 
given an opportunity to re-examine the 
witness and the defense to re-cross- 
examine the witness. At the conclusion 
of all this the president inquires: Quet- 
Hons by the members of the courtf and 
the members of the court are then per- 
mitted to ask any qaestions they desire. 
Upon the completion of this, the wit- 
ness is excused. 

18. Should a question be asked of a 
witness, either by the prosecution or by 
the defence, to which objectious is 
made by the opposite party in the case, 
the party objecting wili announce, be- 
fore the witness has had an opportun- 
ity to answer : / object to that question, 
after which he states the grounds upon 
which the objection is based. The op- 
posite party is then given an oppor- 
tunity to reply to die objection and. 
after all conversation on the matter 
has been concluded, the president an- 
nounces: The cowl will be closed. AH 
persons in the court room, other than 
the members of the court, will with- 
draw. The court deliberates the ques- 
tion and a vote is taken on the subject. 
starting with the junior member of 
the court. The majority rules. If 
there is a tie vote, the proposition is 
lost. The president announces; The 
court is opened. Those who withdrew 
are recalled, as indicated in paragraph 
8. The president announces: The ob- 
jection is siutained, and the question 
will not be answered, or, The objection 
is not sustained, and the witness wilt 
proceed to answer the question. In the 
latter case the question is again asked 
and the witness required Co answer. 

19. After all the witnesses for the 
prosecution have been examined the 
judge advocate wilt introduce any docu- 
mentary evidence he may have to place 
before the court for its consideration. 
Documentary evidence may be intro- 
duced at any time, though the rule is 



that it will he introduced at the con- 
clusion of the examination of Ac wit- 
nesses for one side or the other. 

After the judge advocate has con- 
cluded his side of the case for the gov- 
ernment he announces : The prosecu- 
tion here rests. The witnesses for the 
defence are then called as indicated 
by the counsel for the accused and 
their examination proceeds as for 
those of the prosecution. The counsel 
for the accused conducts the direct ex- 
amination and the judge advocate the 
cross-examination. The defence then 
submits any documentary evidence that 
it desires considered and, when there 
is nothing further, the counsel an- 
nounces ; The accused desires to be 
sworn as a witness in his own behalf, 
or, The accused desires to make a 
verbal statement in his own behalf, or. 
The accused desires to submit a writ- 
ten statement in his own behalf. In 
the first case, where the accused is 
sworn as a witness in his own behalf, 
he is examined by the counsel for the 
defence and is subject to cross-exam- 
ination by the judge advocate and to 
questions by members of the court In 
the second case the accused merely 
makes a verbal statement to the court, 
which is unsworn, and may be taken 
for what it is worth ; in the third case 
the accused submits a written state- 
ment to the court which is read by 
the judge advocate and appended to the 
record of the court as a part of the 
record in the case. 

20. Following this, the counsel for the 
defence is given an opportunity to make 
a summing up of the case and an argu- 
ment for the accused. This is followed 
by the action of the judge advocate 
who may make answer to the argument 
of the defence. In case the judge 
advocate has nothing further, he an- 
nounces: The judge advocate submits 
the case without remark. In any 
event, the judge advocate, on behalf 
of the government, has the last word 
in the case. The president announces : 
The court wiU be closed. 

21. All persons in the court room 
withdraw except the members of the 
court, who proceed to a finding in the 
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case. After ddiberatiiig over the case 
to such extent as may be necessary and 
discussing it to the extent desired by the 
members, the president annoonceg ; /» 
the absence of objection, vit will pro- 
ceed to vote on a finding in Ihii case. 

The president reads, or causes to be 
read, the first specification and then 
calls upon each member, starting with 
the junior, to register his vote on the 
finding. The remaining specifications 
to a charge are taken up in their order 
and each voted on in like manner. 
Then, the charge is voted on. The mem- 
bers register their votes: guilty or, not 
guilty, or, siulain the plea, or, guilty at 
plead. The president of the court re- 
cords the votes and announces the re- 
sult at the end of each voting period. 
The majority rules. In case of a tie 
in the vote upon a certain specification 
the finding is " not guilty," in other 
words, the accused is given the benefit. 

22. After arriving at a finding on all 
the specifications and charges, and hav- 
ing verified same, the president an- 
nounces : The court will be opened. 
The judge advocate is notified and the 
parties that withdrew return to the 
court room as in paragraph 8. The 
president inquires: Is there anything 
further to submit in this casef 

If there is nothing further, the judge 
advocate so announces. If there is 
evidence of previous convictions that 
have been referred to the court by 
proper authority, the judge advocate 
announces: The judge advocate has 
the following evidence of previous 
convictions to present for the consid- 
eration of the court. The judge advo- 
cate reads the evidence of previous 
convictions and, after completing each 
case, the accused is permitted to verify 
the same and add such remarks as may 
be appropriate. The president an- 
nonnces : The court will be closed. All 
except the members of the court again 
withdraw, and the court proceeds to a 
sentence in the case. 

23. In arriving at a sentence, after a 
finding of guilty, the court proceeds as 
follows : 

(a) One member of the court is de- 
tailed to verify the maximum 



Umit of pumshment that may 
be awarded in the case. This 
precaution is taken to avoid a 
sentence greater than the 
maximum authorized. 

lb) The president of the court calls 
upon members to submit sen- 
tences. Those who so desire, 
write out a sentence on a 
piece of paper and pass it to 
the president When one or 
more have been received, the 
president arranges them in the 
order of their severity and in- 
quires : Are any other sen- 
tences proposed^ If there be 
none, the president selects the 
least severe sentence that has 
been proposed, reads it, and 
calls for a vote on it 

(e) The members vote "yea," indi- 
cating that they concur in the 
sentence or "no," indicating 
that they do not concur in it. 
The voting starts with the 
junior member of the court, 
and proceeds as indicated pre- 
viously when voting on the 
finding. The president records 
the vote and announces the re- 
sult. The majority rules. If 
there is a tie vote the sentence 
is lost. In this case the court 
proceeds to vote in like man- 
ner upon the next least severe 
sentence proposed. Should 
this also be lost, voting is con- 
tinued on sentences until one 
is carried. This is die sen- 
tence of the court 

24. The judge advocate is recalled 
and the president gives him die findii^ 
and sentence, which he preserves for 
record in the case. The court then pro- 
ceeds to the consideration of other 
business or adjourns to meet at the 
call of die president; or adjourns to 
meet at a certain time; or takes a re- 
cess for such a time. 

25. In the preparation of the record 
of a case the reporter writes up all the 
proceedit^, entering everything that 
transpires during the trial, including 
all the evidence, objections, rulings of 
the court, etc The judge advocate is 
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required to enter the findings and the 
sentence in the record in his own hand- 
writing or on a typewriter, in which 
latter case he is' reqiured to certify 
that he personally recorded the find- 
ings and sentence. The record of the 
trial is signed by the president of the 
court and the judge advocate, sealed, 
and mailed to the convening authority 
for final actioa 

Q, In comparison with the proceedings of 
a civil comH, what are the duties of 
the members and of the judge advo- 
cate of a coitrt-martiair 

A. The members of the court act in the 
capacity of both judge and jury. 
2. The judge advocate is the prosecuting 
attorney, or state's attorney. 

Q. What action is taken by a member of the 
court when he is unable to attend a 
session? 

A. He wiU conununicate the cause to the 
judge advocate, and the same will be 
entered on the record of the pro- 
ceedings. 

Q. Who is the president of a general court- 
martialT 

A. The president of the court is not an- 
nounced. The senbr officer present 
acts as president 

Q. What are the duties of the president of a 
general court-martialf 

A. 1. He has the ordinary duties and priv- 
il^es of the member of a court. 

2. He is the organ of the court to main- 
tain order and conduct its business. 

3. He speaks and acts for the court in 
every instance where a rule of action 

' has been prescribed by law, regula- 
tions or its own resolution. 

4. He administers the oath to die judge 
advocate. 

5. He authenticates t^ his signature, all 
acts, orders and proceedings of the 
court requiring it. 

6. He takes the proper steps to insure 
prompt trial and disposition of all 
charge referred to the court and keeps 
the court advised thereof. 

Q. What are the duties of the judge advo' 
cate with regard to the accused prior to 
the assembling of the court for his 
triair 

A. 1. He should acquaint the accused with 
s against him. 



2. He should inform him of his right to 
have counsel, and arrange for the de- 
tail of counsel when one is desired by 
the accused. 

3. He should inform him of his right to 
testify in his ovni behalf or to make 
a statement to the court 

4. He should furnish him with a copy of 
charges against bim if so desired. 

5. He may ask the prisoner how be in- 
tends to plead ; but, when the accused 
is an enlisted man, be should m no case 
try to induce him to plead guilty or 
leave him to infer diat if he does so 
his punishment will be lighter. 

Q. When the accused decides to plead 
"Guilty," what art the duties of the 
judge advocate towards himf 

A. I. Advise him of his right to introduce 
evidence in explanation of his offence, 
and assist him in securing it. 
3. During the trial he will see that the 
accused has full c^portunity to inter- 
pose such pleas and make such defence 
as may best bring out the facts, die 
merits, or the extenuating circum- 
stances of the case. 
3. In so far as such action may be taken 
without prejudice to the accused, any 
advice given him by the judge advocate 
should be given or repeated in open 
court and noted on tiie record. 

Q. What are the duties of a judge advocate 
with respect to the witnesses before 
the trial of a case begins? 

A. He will summon the necessary witnesses, 
make a preliminary examination of 
those for the prosecution, and, as far 
as possible, systematize his plans for 
conducting the case. 

Q. What are the duties of a judge advo- 
cate during the trial of a casef 

A. 1. He conducts the case for the govern- 
ment and prepares the record. 

2. He executes all the orders of the court 

3. He reads the convening order to the 
accused; swears the members of the 
court, the interpreter, the reporter and 
all witnesses. 

4. He arraigns the accused ; examines the 



5. He keeps or superintends the keeping 
of an accurate record of the proceed- 
ings and aflixes his signature to each 
day's proceedings. 
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Q. What are tht duties of tht counsel of the 
accustdt 

A. He should guard the interests of Uie 
Accused by all honorable and legitimate 
means known to the law, as far as con- 
sistent with military interests. He 
should not obstruct the proceedings 
with frivolous and manifestly useless 
objections. 

Q. May a soldier be detmted as the ste- 
nographer of a court f 

A. He may. He will be allowed extra pay at 
the rate of 5 cents for each 100 words 
taken in shorthand and transcribed. 

Q. Under what conditions is a challenged 
member of a court excused f 

A. 1. That he sat as a member of a court of 
inquiry that investigated the charges. 

2. That be has perscmalty invest^ted the 
charges and expressed an opinion 
thereon, or that he has formed a posi- 
tive and definite opinion as to the gmlt 
or innocence of the accused. 

3. That he is the accuser. 

4. That he is to be a witness for the 
pcoaectttion. 

5. That (upon a rehearing of the case) he 
sat as a member on a former triaL 

6. That, in the case of the trial of an 
ofiScer, the member will be promoted by 
dismissal of the accused. 

7. Hiat he is related by blood or marriage 
to the accused. 

& That he has a declared enmity .against 
the accused. 

Q. May the judge advocate challenge mem- 
bers of the eourtt 

A. While there is no statutory authority for 
it, the practice is that he may. 

Q. What action is taken by a member of a 
court u>ho has not been challenged, 
but, nevertheless, believes himself to be 
disguoUXedf 



A. He may announce his disqualification in 
open court in order that he may be 
challenged, or he may apply to the 
appointing authority to be relieved. 

Q. What are the different pleas in court- 
martial procedure f 

A. 1. Plea to the jurisdiction. 

2. Plea in abatement 

3. Plea in bar of trial 

4 Plea to the general issue. 
Q. What is a plea to the jurisdictionf 
A. A plea to the jurisdiction denies the right 

of the court to try the case. 
Q. What are the grounds for the plea to 

the j'urisdictionT 
A. 1. That the court was appointed by an 

officer who did not have the legal 

authority to do so. 

2. That it is composed wholly or in part 
of members not anthoriied to sit upon 
such a court-martial. 

3. That the accused is not subject to the 
jurisdiction of the court 

4. That the conrt has not the legal power 
to try the offense charged. 

Q. What is a plea in abatementf 

A. It is based upon some defect in the charge 
or specification, and is one that oper- 
ates merely to delay the triaL An 
accused who submits a plea in abate- 
ment must show how the error may be 
corrected. The judge advocate will 
correct the error so as to meet the 
objection, and the trial proceeds. 

Q. What are the pleas in bar of trialf 

A. I. Statute of Limitations. 

2. Pardon. 

3. Constructive condonation. 

Q. What is the Statute of Limitationsf 

A. They are statutes of which the accused 

may take advantage, thereto depriving 

the Government of the power to try or 

punish him after the lapse of a specified 

45 
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period following the commisiion of the 
oSense. They are enacted to secure 
the prompt punishmeat of criminal 
offenses, and to obtain the attendance 
of the witnesses at the trial while die 
recollection of the event is still fresh 
in their minds. In court-martial prac- 
tice, prosecutions are limited both as 
to time and as to number. 

Q. For what crimes ore there no statutes 
of timilaHontr 

A. 1. Desertion in time of war. 

2. Mutiny. 

3. Murder. 

Q. Jn what eases is tkt statutory period ex- 
tended to three yearsT 
A. 1. Desertion in time of peace. 

2. The crimes (felonies) enumerated 
under the 93rd Article of War. 

3. The crimes and offenses (Frauds 
against the Government) enumerated 
in the 94th Article of War. 

Q. What it the ordinary period of the stamie 
of limitationsT 

A. Two years. 

Q. How is the time of the statute of limi- 
tations computed^ 

A. The point at and from which the period 
of limitation begins is the date of the 
commission of die offense. The point 
at which the period of limitation termi- 
nates, and from which said period is 
to be redconed back, is the date of the 
arra^ment of the accused. 

Q. What periods of time are excluded in the 
computation of the Period of Umita- 
tionf 

A. 1. The period of any absence of the 
accused from the iurisdiction of the 
United Sutes. 
2. Any period during which, tqr reason of 
some manifest impediment, the accused 
shall not have bten amenable to mili- 
tary justice. 

Q. In military practice may a person be tried 
twice for the some offensef 

A. He may not 

Q. What constitutes a "trialT" 

A. When the aocused has been duly con- 
victed or acquitted by a court-martial 
he has been "tried." 

0. What is meant by pardon? 

A. A pardon is the act of the President 
which exempts the individual on whom 



it is bestowed from the puaishroent 
which the law inflicts for the crime 
that he has committed. 
Q. What is meant by constructive condona- 

A. Where a deserter has been restored to 
duty, widiout trial, by the authori^ 
competent to order his trial, this action 
is regarded as a constructive condona- 
tion of the offense and may be pleaded 
in bar of trial subsequently ordered. 

Q. What are some of the inadmissible 
special pleasT 

A. 1. Former punishment ; that is, die ac- 
cused has already been adequately pun- 
ished by his commanding officer for the 

2. Iltegal enlistment; that is, that the ac- 
cused claims to have enlisted under age, 
without the necessary consent of his 
parents or guardian. 

3. Release from arrest 

4. Undergoing sentence of a court- 
martial 

5. Long delay in bringing to trial, but 
within the period of die statutes of 
limitation. 

6. Malice of the accuser. 

7. Bad character of the accuser. 

8. Intoxicatioa 

9. Insanity. 

10. Obedience to military order. 

11. Mistake of fact or law. 

Q. What are the pleas to the general issuef 

A. Usually the plea of the accused is 
" guilty " or " not guilty " to each 
charge and specification; or, guilty to 
a specification, excepting certain words, 
and to the excepted words not guilty ; 
or, as when charged with an offense 
which includes a lesser one of a Ida- 
dred nature, guilty to the specification 
excepting certain words and substitnfr 
tng therefor certain others, to the ex- 
cepted words, not guilty; to the sub- 
stituted words, "guilty," and to the 
charge not guilty, but gtulty of the 
included lesser offense. 

Q. When a plea of guilty is entered, does that 
exclude emdence being taken f 

A. It does not The court should take erf- 
dence after a plea of guilty, excqpt 
when the specification is so descr^ 
tive as to disclose all the drc 
of mitigation or aggravaticm. 



yGoogle 



Night Operations 



47 



Q. What action it taken upon o plea' of 
guilty entered by the aeeiisedf 

A. The president of the court is required to 
explain: 

1. The various elemeats which constitute 
the offense charged. 

2. The maximum punishment which may 
be adjudged by the court for the offense 
to which the accused has pleaded 
guilty, 

NoT».— The accused will then be asked 
whether he fully understands that, by plead- 
ing guilty to such a charge or specification, 
he admits having committed all the elements 
of the crime or offense charged, and that he 
may be punished as stated. If he replies in 
the aflSnnative, tbe plea of guilty will stand ; 
otherwise a plea of not guilty will be entered. 
Q. When an acaued pleads guUly and there- 
after makes a statement at variance 
with his pita, what action u taken? 
A. Tbe plea of guilty is withdrawn and a 
pItt of not guilty substituted tberefor. 
Q. Uay a plea of 'guilty, without erimi- 

naUty" be entered. 

A. No. It is the same as a plea of not guil^. 

Q. What action is taken whe» an accused 

refuses to plead, stands mute, or a»- 

nutrs trreltvanttyf 

A. The court proceeds to trial and judgment 

as if he bad pleaded " not guilty." 
Q. What w a notte proseqmT 
A, A declaration of record on the part of 
the prosecution that it withdraws a 
charge or specification from the In- 
vestigation and will not prosecute the 
same at the trial 
Q. Who has authority to enter a nolle pro- 

A. The convening antbority. 

Q. What are the principal grounds for nolle 
prosequi in court-martial practicef 

A. 1. The fact that the charge or specifica- 
tion is discovered to be substantially 
defective and insufficient in law. 

2. That it is ascertained the allegations 
cannot be proved. 

3. That the testimony available is not 
sufficient to sustain the all^ations. 

4. That the criminality of one of the ac- 
cused, where there are several, cannot 
be established. 

5. That it is proposed to tue one of the 
accused as a witness. 



Q. Who procures the attendance of witnesses 
before a court-martial F 

A. The judge advocate. 

Q. How is the attendance of witnesses 
ordinarily secured? 

A. 1. Persons in the military service sta- 
tioned at or near the place of trial: 
(a) By informal notice served by the 
judge advocate upon the person con- 
cerned, {b) If for any reason a formal 
notice is required, the judge advocate 
will request the commanding officer to 
order the witness to attend. 

2. Persons in the military service sta- 
tioned at points distant from the place 
of trial, when mileage is involved : 
The judge advocate will request that 
orders issue for witness to attend. 

3. Civilian witnesses : The judge advo- 
cate will endeavor to secure attendance 
by correspondence, sending the witness 
snbponas in duplicate and a request 
to accept service by correspondence. 
If such informal methods are ineffec- 
tive formal duplicate subpoena will be 
issued by the judge advocate for ser- 
vice on die witness. If the witness is at 
or near the post where the court is 
sitting, service may be made by the 
judge advocate or by a person desig- 
nated by him. If the witness is at or 
near another post, the judge advocate 
will send the subpoena direct to tlw 
commanding officer of such post, re- 
questing die service of same. If the 
witness does not reside near any miU* 
tary post or command, the judge advo- 
cate will send the subpoena to the 
department conntander requesting 

Q. In what class of cases are depositions 
prohibited f 

A. They cannot be introduced by the prose- 
cution in capital cases. 

Q. What it a subpoena duces tecum? 

A. It is a subpoena requiring a person to 
present himself before the court, 
bringing with him certain books, papers 
or documents which it is desired to 
introduce in evidence. 

Q. How may the attendance of a civitian 
witness be compelled? 

A. By a warrant of attachment 
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Q. What action w taken uihtn a warroHt of 

attaehmtnt beeouut necessary T 
A. ]. The judge advocate will iame the war- 
rant of attachment and deliver it to 
the officer designated by the depart- 
ment commander for execution. 
2. The following papers will accompany 
the warrant of attachment 

(a) The original order (and modi- 
fying orders) appointing the 
court for the trial of the case 
in which the witness is to 
testify. 
(6) A copy of the charges and 
specifications in the case as 
referred for trial. 

(c) The original subpoena, with the 

proof of service. 

(d) An affidavit of the judge advo- 

cate or sumniarr court officer 
that the person being attached 
is a material witness in the 
case; that he has failed and 
neglected to appear, although 
sufficient time has elapsed for 
that purpose; and that no 
valid excuse has been offered 
for such failure to appear. 
Q. IVhat action it nteettary wiun force has 
to be retorted to to compel the atitn- 
danct of a mtnetsT 
A. The post commander nearest the resi- 
dence of the witness will furnish a mili- 
tary- detail sufficient to execute the 
process. 
Q. If, while serving a warrant of attachment 
for a witnett, an affieer it served vnth 
a writ of habeas corpus from a United 
States Court or a United States Judge, 
what action it takenT 
A. 1. The writ will be promptly obeyed, 

2. The person alleged to be illegally re- 
strained of his liberty will be taken 
before the court from which the irrit 
has istued. 

3. A return will be made setting forth 
the reasons for the restraint. 

4. The officer upon whom such a writ is 
served will at once report by telegraph 
the fact of such service direct to the 
Adjutant Genera] of the Army and to 
the Commanding General of the de- 
partment. 

Q. If a tvrit of habeas corpus is issued by a 



state court or judge, what action it 
takenT 
A. 1. The officer will make respectful re- 
turn, in writing, informing the court 
that he holds the person named in the 
writ 1^ authority of the United States, 
pursuant to a warrant of attachment, 
issued under Section 3 of the Act of 
Congress, ^proved August 29th, 1916, 
by a judge advocate of a lawfully con- 
vened general, special (or summary) 
court- m a rti al, and that the Supreme 
Court of the United Sutes has decided 
that state courts and judges are with- 
out jurisdiction in such cases. 
2. After having made the return, it is the 
duty of the officer to hold the prisoner 
in custody under his warrant of attadi- 
'raent, and to refuse obedience to the 
mandate or process of any government 
except that of the United States. 
3. It is the duty of the officer not to take 
the priscHier, nor suffer him to be taken, 
before a state judge or court upon a 
writ of habeas corpus issued under 
state authority. 
Q. What action is taken vAen a civilian wit- 
nets, mfto has been duly subpoenaed 
before a general court-martial, refuses 
to appear or qualify at a witnessT 
A. He will at once be tendered or paid, by 
the nearest quartermaster, one day's fees 
and mileage for the journeys to and 
from the court and will thereupon be 
again called upon to conqily with the 
requirements of the law. 
The 23rd Article of war (new) provides : 
Every person not subject to military law, 
who, being duly subpoenaed to appear as a 
witness before a mihtary court, commission, 
court of inquiry, or board, or before any 
officer, military or civiL designated to take 
a deposition to be read in evidence before 
sudi court, ctwnmission, court of inquiry, or 
board, wilfully neglects or refuses to appear, 
or refuses to qualify as a witness, or to 
testify, or produce documentary evidence 
which such person may have been legally 
subpoenaed to produce, shall be deemed 
guilty of a misdemeanor, for which such 
person shall be punished on information in 
the district court of the United States, cff 
in a court of original criminal jurisdiction in 
any of the territorial possessions _ of the 
United States, jurisdiction hereby being con- 
ferred upon such courts, for such purpose; 
and it shall be the duty of the United SUtes 
District Attorney or other officer prosecuting 
for the government in any such court of 
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otifpnal criminal jurisdiction, on th« certifi- 
cation of the facts to him by the military 
court, commission, court oi taqniry, or board, 
to file an information against and prosecute 
the person so offending, and the punishment 
of such person, on conviction, shall be a 
fine of not more than $500, or imprisonment 
not to exceed six months, or both, at the 
discretion of the court: Provided that the 
fees of such witness and his mileage, at the 
rate* allawed to witnesses attending the courts 
of the United States, shall be dnlj' paid or 
tendered said witness, such amounts to be 
paid out of the appropriation for the com- 
pensation of witnesses. 

Q. May a cowt-martial punith for conltntptT 

A. A court-martial maj punish, at diacre- 
tion, subject to the limitattoni in A. W. 
14 (with respect to summary courts) 
any person who uses any menadng 
words, signs or gestures in its presence, 
or who dtsttu-bs iti prowedings by any 
riot or disorder. Such punishments 
require the approval of die reviewing 
authority in order to become effective. 

Q. Under what dreumttamtts art defotitunu 
admittibl* btfort eourt-tnortialf 

A. A duly authenticated deposition, taken 
upon reasonable notice to the opposite 
party, may be read in evidence before 
any military court or commission in 
any case not capital; or in any pro- 
ceedbg before a court of inquiry or a 
military board, if such deposition is 
taken in cases where the witness re- 
sides, is foimd, or is about to go, 
bcTond the state, territory or district 
in which the court, commission, or 
board is ordered to sit; or beyond the 
distance of 100 miles from die place 
of trial w hearing; or when it a^tears 
to the satisfaction of the court, com- 
mission, or board, or appointing author- 
ity that the witness, by reason of age, 
nckneas, bodily infirmity, imprison- 
ment, or other reasonable cause, is 
unable to appear and testify in person 
at the [^ce of trial or hearing; pro- 
vided, that testimony t^ deposition may 
be adduced for the defense in capital 
cases. 
Q. What it th* proetdurt whnt depositions 

ore to be taken f 
A. 1. All the interrogatories to be pro- 
pounded are entered on the form for 
interrogatories and deposition, and 
the trial judge-advocate, summary 



court officer, or recorder will take ^- 
propnate steps to cause the desired 
deporiticHi to be taken with the least 
practicable delay. 

2. In an ordinary case be will eitfaer 
■end the interrogatories to the com-* 
manding officer of die post, recmhinK 
station or other military command at 
or near which the person whose de- 
position iv desired is stationed, re- 
sides or is understood to be; or will 
•end them to some odier responsible 
person, preferably a person competent 
to administer oaths, at or near the 
place at which the person whose depo- 
sition is desired is understood to be. 
In a proper caie, the interrogatories 
may be sent to the department or 
superior commander or to the witness 
himself, and in any case they will, when 
necessary, be accompanied by a proper 
explanatory letter. 

3. Wlien interrogatories are received by a 
commanding officer he will dthcr t^ce, 
or cause to be taken, the deposidon 
thereon. He may send an intelligent 
enlisted man-preferably a noncommis- 
sioned officer, if available— to the neces- 
sary place for the purpose of (ri>taiD- 
ing the deposition, or he may arrange 
by mail or otherwise that the deposition 
be taken. The deposition will be taken 
with the least practicaMe delay and, 
when taken, will be sent at once direct 
to the judge advocate of the court- 
martial trying the case. 

4. If the witness whose deposition is 
desired is a civilian, the judge advo- 
cate, or other person sending inter- 
rogatories, will inclose with them a 
pr^Mred voucher for the fees and 
mileage of the witness, leaving blank 
such spaces therein as may be neces- 
sary, together with the required num- 
ber of copies of the order appointing 
the court, commission or board. The 
judge advocate, summary court officer, 
or recorder will also send with the inter- 
rogatories a subpoena in duplicate re- 
quiring the witness to appear in person 
at the time and place to be fixed by the 
officer, military or dvH, who is to take 
the depotitioiL If the name of this 
officer is not known, the space provided 
for it will be left blank. 
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5. If a military officer takes the deposi- 
tion, he will complete the witness 
voucher, certify it, and transmit it to 
the nearest disbursing quartermaster 
for payment 

6. When the deposition is taken by a dTtl 
officer, he will be asked to obtain and 
furnish to the military officer, requested 
or designated to take the deposition or 
cause it to be taken, the necessary data 
for the completion of the witness 
voucher, and the latter will complete 
the voucher, certify it, and transmit it 
to the nearest disbursing qnartennaster 
for payment 

7. In the case of military witnesses, sub- 
poena will not accompany the inter' 
rogatories, but the officer before whom 
the deposition is to be taken will take 
the necessary steps to have the wit- 
nesses appear at the proper time and 
place. 

Q. What is the duty of the eowrl with rt- 
sfeet to the prottctum of wtnestetf 

A. It is the du^ of the court to protect 
every witness from irrelerant, insulting, 
or improper questions; from harsh or 
insulting treatment, and from unneces- 
sary inquiry into his private affairs. 
The court must forbid any questions 
which appear to be intended to insult 
or annoy any witness, or which, thou^ 
proper in themselves, appear to be 
needlessly offensive in form. 

Q. Under what conditions may evidenct of 
character and the services of the ac- 
cused be important? 

A. 1. When the evidence of the guilt is not 
strong and the good reputation of the 
accused will strengthen the prestunp- 
tion of innocence^ 

2. When the punbhment is discretionary, 
such evidence may be introduced with 
a view to inducing the court to impose 
a milder sentence. 

3. When the punishment is mandatory, 
such evidence may be introduced with 
a view to inducing the court to recom- 
mend clemency. 

4. In any case, such evidence may be 
introduoed with a view to indndng the 
reriewing authority to extend clemen^. 

Q. Is evidence of the bad character of the 

accused adnUssiblef 
A. It is not If the accused takes the wit- 



ness stand in his own behalf, his ver- 
acity as a witness may be atta.cked as 
in the case of any other witness. 

Q. May the accused appear as a witness in 
his own behaifr 

A. Yes. The accused " shall at his own re- 
quest, but not otherwise, be a com- 
petent witness. His failure to ' make 
sudi request shall not create any pre- 
sumption against him." 

Q. What procedure is required when the 
accused declines to appear as a witness 
in his own behalf or to make a state- 
mentf 

A. In every case tried by a general court- 
martial, in which the accused does not 
testify or make a statement in his own 
behalf, it must appear on record that 
the president of the court explained to 
the accused that he was privileged to 
testify in his own behalf if he so de- 
sire or to make an unsworn statement 
to the court in denial, m explanation, 
or in extenuation of the offense with 
which be stood charged. The explana- 
tion by the president, and the reply of 
the accused thereto, shall appear upon 
the record of the trial The same 
rule ai^lies in the case of a special 
court-martial, where the evidence Is 
recorded. 

Q. What are the general rules regarding 
the examination of witnesses. 

A. 1. They are usually exammed separately. 
This rule is not inflexible; It is in 
practice subject to the discretion of 
the court, and it is never so rigidly 
observed as to exclude the testimony 
of one witness because he has been 
present at the examination of other 



2. The examination of witnesses usually 
proMeds in the following sequence: 
(n) Witnesses for the prosecution, 
direct, cross, re-direct and re- 



(fr) Witnesses for the defense in the 
same order as (a). 

(c) Witnesses for the prosecution in 

rebuttal in the same order as 
in (a). 

(d) Witnesses for the accused In 

rebuttal of those introduced 
by the prosecution, in the 
order specified in (a). 
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(#) Witneasea for the court, in the 
order specified in (a). 
The court may, in the interest of truth and 
justice, call or recall witnesses or permit 
their recall at any stage of the proceedings. 
It may permit material testimotqr to be in- 
troduced by either party quite oat of its 
Titular order and place, and permit a case 
• once closed by either ot both sides to be 
reopened for the introduction of testimony 
previously omitted, if convinced flat such 
testimony is so material that its omission 
would leave the investigation incomj^e. 
In all such cases, both sides must be present, 
and any testiiiiony thus received is si^ject to 
cross-examination and rebuttal by the party 
to whom it may be adverse^ 

3. Leading questions which a witness may 
answer by "yea" or "no" should not 
be asked, except on cross-examinatioa ; 
to abridge the proceedings where the 
witness may be led at once to paints 
on which he is to testify; when the 
witness appears to be hostile to die 
party calling him, or is manifestly un- 
willing to give evidence; where there 
is an erroneous statement in the testi- 
mony, evidently caused by fault of 
memory, and where the nature of the 
case is such that the mind of the wit- 
ness cannot be directed to the subject 
under inquiry by other means. 
Q. Are oKdavitt admittibU in tvidtnett 
A. They are not, unless expressly consented 
to by the judge advocate and the ac- 
cused, with full knowledge of his 
rights. 
Q. What rettriction is placed upon the 
knowledge of the court tuith reference 
to statement of service and the evidence 
of previous convictions of the aeenseif 
A. The court will not be permitted to see 
either until after they have arrived at 
a finding. The statement of service 
may be introduced in evidence by flie 
accused as proof of good character. 
Q. What previous convictions will be con- 
sidered by a conrt-martiatt 
A, 1. Only those covering offenses com- 
mitted within the year prior to the date 
of the offense for which the accused 
is being tried, and in the current en- 
listment 
2. These will be considered only when 
they are properly referred by the con- 
vening authority. 



Q. What is the object of introducing evi- 
dence of previous eonvietions before 
courl-martiat on the finding of guiliyt 

A. The object is to see if the prisoner is ao 
old offender, and therefore less en- 
titled to leniency than if on trial for his 
first offense. 

Q. What is the rule regarding the punishment 
to be awarded. 

A. That the least punishment I^ which dis- 
cipline can be efficiently maintained is 
the proper amount 

Q. What are the legal punishmenls that gen- 
eral court-martials may impose upon 

A. 1. Death. 

2. Dismissal, with confinement at bard 
labor. 

3. DismissaL 

4. Loss of rank. 

5. Suspension from rank, command, or 
duty, with or without loss of pay or 
part of pay, 

6. I^ne or forfeittu-e of pay. 

7. Confinement to limits of post or com- 
mand. 

8. Reprimand. 

9. Admoailion. 

Q. What legal punishments may courts- 
martial impost upon enlisted menf, 
A. 1. Death. 

2. Dishonorable discharge. 

3. Confinement at hard labcv. 

4. Forfeiture of pay. 

5. Hard labor without confinement 

6. Forfeiture of pay and allowances. 

7. Detention of pay, 

8. Reprimand. 

Q. What ore the rules regarding tht dis- 
honorable discharge of a loldierT 

A. I. A dishonorable discharge can be im- 
posed only pursuant to Ute sentence of 
a general court-martiaL 

2. The date on which the order pro- 
mulgating the sentence is received at 
the post where the soldier is held, is 
the date of disdiarge. 

3. A sentence adjudging a dishonorable 
discharge to take effect at such period 
during a term of confinement as may 
be designated by the reviewing author- 
ity, is illegal 

Q. May the deposits of a soldier be forfeited 
by the sentence of a eourt-martialT 

A. They may not They are exempt from 
liability to sentence of a court-martial. 



yGoogle 



62 



Night Operations 



imposing a forfeiture of pay and allow- 
ances. To sentence a soldier to deposit 
a certain amount of his pay is illegal. 

Q. Whe» a disdpHnary punishment is 
awarded a soldier by his company cont- 
mander, xvhal record is made of itf 

A. A brief record will be made showing: 

1. Name of the accosed. 

2. Brief statement of the oflfense, showing 
time and place. 

3. Statement as to whether or not the 
accused demanded trial by summary 

4. Disposition of case, with date and pun- 
bhment awarded. 

5. Whether or not appeal was made to 
higher authority. 

6. Decision of higher authority on appeal. 

7. Whether accused was required to serve 
punishment pending appeaL 

Q. What HmiUitions are placed on courts- 
martial in imposing punishments on 
soldiers f 

A. 1. Punishing by braodtnft tattocnng or 
marking the body, or by flagging is 
prohibited. 

2. Hie following have been discarded: 
Carrying loaded knapsack; .wearing 
irons; shaving the head; placarding; 
pillory; stocks, and ^ing up by the 
thumbs. 

3. Military duty as a form of punishment 
tends to degrade duty and is to the 
prejudice of the best interests of the 
service. Ptmishment, such as imposing 
tours of guard duty, requiring a sol- 
dier to blow all calk for a period of 
time, are not imposed. 

4. Solitary confinetnent on bread and 
water diet, and the placing of a prisoner 
in irons, are regarded as a means of 
enforcing prison discipUne. They are 
not to be in^)osed 1^ a court-martial 
as a punishment 

Q. Where are the Kmits of punishmeni that 
may be imposed by a court-martial upon 
a soldier on conviction to be found? 

K. The latest executive order on the subject 
became operative on Hatch 1st, 1917, 
as to offenses committed on and after 
that date, and as to criminal acts com- 
mitted prior to that date, whose maxi- 
mum punishment was not prescribed in 
the Executive Order of September 5th, 
1914, published in G. O. No. 70. This 



order remains operative as to offenses 
committed before March 1st, 1917, ex- 
cept as to criminal acts whose maxi- 
mum punishment has been decreased 
by this order. 
Q. What are the general limitations viitk 
regard to the punishment that a court- 
martial may impose on a soldiert 
A. I. A court shall not, by a single sentence 
which does not include dishonorable 
discharge, adjudge against a soldier: 
(a) Forfeiture of pay at a rate 
greater than two-thirds of his 
pay per month, 
(fr) Forfeiture of pay in an amount 
greater than two-thirds of his 
pay for six months. 
<c) Confinement at hard labor for a 
period greater than six months. 
2. A court shall not, by a single sentence, 
adjudge against a soldier : 

(a) Detention of pay at a rate 

greater than two-thirds of his 
pay per month. 

(b) Detention of pay in an amount 

greater than two-thirds of his 
pay for three months. 

(c) Hard labor without confinement 

for a period greater than three 
months. 

Q. May general prisoners be tried by sum- 
mary courtT 

A. They may. 

Q. May the summary court oMcer be chal- 
lenged by the accusedf 

A. The summary court officer is not subject 
to challenge. 

Q. What it the limit of putiishment that may 
be imposed upon a soldier by the mw- 
itwrji court f 

A. Not to exceed confinement at hard labor 
for three months, or forfeiture of three 
months' pay, or both ; and, in addition 
thereto, reduction to the ranks in the 
cases of noncommissioned officers, and 
reduction hi classification in the cases 
of first-class privates. 

Q. When the summary court oMeer is also 
the commanding oiRcer, vAat action is 
necessary with respect to a sentence of 
the summary courtT 

A. No sentence of such summary court- 
martial, adjudging confinement at hard 
labor or forfeiture of pay, or both, for 
a period in excess of one month, shall 
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be carried into execution until the 

same has been approved by superior 

authority. 
Q. What are the functions of summary 

courts-martialt 
A. 1. Power to administer oaths. 

2. To hear and determine cases and, when 

satisfied of the guilt of the accused 

party, to adjudge the punishment to 

be inflicted. 
Hie following it the procedure la the in- 
stitntion and conduct of a trial before a 
snmniary court-martial: 

1. A summary court officer is appointed 
in every command by the commanding 
officer thereof, either in formal orders 
or verbally. This officer is usually the 
officer next in rank to the commanding 
officer, but may be any officer whom 
the commanding officer selects. 

2. A soldier commits an offense for which 
be may be properly tried by summary 
court Oiarges and specifications are 
preferred against him on the blank 
forms provided for that purpose. 
These charges are made in triplicate 
and forwarded to the commanding 
officer for his action. They are usually 
handed in at the adjutant's office with 
the morning report, but maj* be sub- 
mitted at any time. 

3. The diarge sheet contains: 

1. The name and rank of the accused. 

2. Statement of service. 

3. Date of arrest or confinement 

4. Number of previous convictions. 

5. Witnesses for the prosecution and 

defense. 

6. A statement of the charge. 

7. A statement of the specification. 

& Signature of the officer preferring 
the diarges. 

4. Tlie commanding officer determines 
whether or not the case shall be 
brought to trial and, when trial is de- 
cided upon, the charges are forwarded 
by indorsement to the summary court 
officer, the indorsement being signed by 
the adjutant 

5. The summary court usually sits at a 
stated hour daily, except Sunday (no 
legal objection to sitting on Sunday), 
at such time as will least interfere with 
the training of troops. The accused 
and all witnesses are ordered to appear 



at the specified time, and the trial pro- 
ceeds much in the manner of civil 
police courts. 

6. The accused is brought before the sum- 
mary court officer, who reads the 
charges and specifications to him and 
caQs upon him to plead to same. The 
plea is usually " guilty " or " not guilty." 

Note. — When the accused pleads guilty the 

summary court officer will explain to him: 

id) The elements constituting the 

offense to which he has pleaded 

guilty, and 

(6) The maximum punishment 

therefor. 

He will ask him whether he fully under- 

(a) That by pleading guilty thereto, 
he admits all the elements of 
the crime or offense, and 

(t) That he may be punished as ex- 
plained above. 

7. Witnesses for the prosecution are 
called and sworn by the summary court 
officer, who conducts the direct exami- 
nation, after which the accused is per- 
mitted to cross-examine. These are 
followed by the witnesses for the de- 
fense, who are likewise sworn and 
examitied. The accused may then be 
sworn as a witness in his own behalf, 
make a statement and be cross- 
examined by the summary court, or he 
may make an unsworn statement, in 
which case he is not subject to cross- 



8. After all the evidence has been pre- 
sented in the case, the summary court 
officer arrives at a finding and enters 
the same in the appropriate space on 
the blank form. This is followed by 
the sentence he imposes on the accused, 
in case of a finding of guilty. He then 
signs the blank at the place provided 
for his signature. 

9. The blanks, thus completed, arc turned 
in to the adjutant, who examines the 
finding and verifies the sentence to see 
that it is not in excess of the limit 
prescribed in the executive order of the 
President, and submits them to the 
commanding officer for his action. 

10. If the commanding officer concurs in 
the sentence, he approves the same by 
affixing his signature and dating it at 
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the appropriate place on th« blank, and 
the record of the court is complete and 
the sentence may be executed. 

11. The second copy of the blank is then 
completed by making it an exact copy 
of the original, and it is certified as 
a true copy by the adjutant 

12. The original is filed at post head- 
quarters and fonns the pennanent 
record of cases tried by sununary court. 
The second copy, authenticated by the 
adjutant, is furnished the company 
commander of the accused and forms 
the company record of the trial. The 
third is forwarded to the officer having 
general court-martial jurisdiction over 
the command. 

Q. What action it necessary htfort a sentence 
of a cotrt-mortiat may be carried into 
executionf 

A. It must be approved by the c^cer ap- 
pointing the court, or by the officer 
commanding for the time being. The 
acquittal of the accused does not en- 
title faim to be released from confine- 
ment at once. The acquittal is not 
effective until it has been acted upon 
by the proper reviewing authority. 

Q. What is the effect of a disapproval of a 
finding and sentence of a court-tnartial 
on the part of the reviewing authorilyf 

A. A disapproval of the sentence of a coiui- 
martiat by the reviewing authority is 
not a mere expression of disapproba- 
tion, but is a final determinate act 
putting an end to the proceedings in 
a particular case and rendering them 
entirely nugatory and inoperative; and 
the legal effect of a disapproval is the 
same whether or not the officer dis- 
approving is authorized finally to con- 
firm the sentence. But to be thus 
operative, the disapproval should be ex- 
pressed. The effect of the entire dis- 
approval of a sentence is not merely to 
annul the same as such, but also to 
prevent the accruing of any disability 
or forfeiture, which would have been 
incidental on approval. 

Q. How are general conrt-martial trials of 
enlisted men published to Ike servicef 

A. By general court-martial orders, promul- 
gated from headquarters of the officer 
authorized to convene general courts- 
martial 



Q. What elements does a G. C. M. O. eon- 
tainf 

A. So much of the proceedings of the court 
as will give the charges and specifi- 
cations, the pleas, findings, and sen- 
tences, and the action and remarks of 
the reviewing authority on the case. If 
the charges contain matter unfit for 
publication, it will be omitted from tiie 

Q. In vAat case is the eonSnnation of the 

President required? 
A. 1. Any sentence respecting a general 

2. Any sentence extending to the dismissal 
of an officer, except that in time of 
war a sentence extending to the dis- 
missal of an officer below the grade of 
brigadier-general may be carried into 
execution upon confirmation by the 
commanding general of the army in the 
field or by the commanding general of 
the territorial department or division. 

3. Any sentence extending to the supen- 
sion or dismissal of a cadet. 

4. Any sentence of death, except in the 
cases of persons convicted in time of 
war of murder, rape, mutiny, deser- 
tion, or as spies, and in such excepted 
cases, a sentence of death may be car- 
ried into execution upon confirmation 
by the commanding general of the 
army in the field, or by the command- 
ing general of the territorial depart- 
ment or division. 

Q. What is meant by mitigation of punish- 

A. 'A reduction in quantity or quality, the 
general nature of the punishment re- 
maining the same. 

Q. May the sentence of a court-martial be 
added to in any vnyT 

A. Neither the reviewing authority nor any 
other officer is authorized to add to 
the punishment imposed by a court- 
martial. 

Q. Under what circumstances- may soldiers 
convicted by court-martial be conSned 
in a penitentiaryf 

A. 1. Desertion in time of war. 

2. Repeated desertion in time of peace. 

3. Mutiny. 

4. When the offense is of a dvil nature, 
or by commutation of the death sen- 
tence. 
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5. On 

omissions, any one of which is punish- 
able by confinement in a penitentiary. 

Q. What is fraudulent enliitmentT 

A. An enlistment procured by means of 
wilful fflis representation in regard to a 
qualification or disqualification for en- 
listment ; or by intentional concealment 
of a disqualification which has had the 
effect of causing the enlistment of a 
man not qualified to be a soldier and 
who, but for such false representation 
or ctmcealment, would have been re- 
jected. 

0. What tlements must b» proved to convict 
on a charge of franduUnt entulinentf 

A. 1. The enlistment of the accused in the 
military service as alleged. 

2. That the accused wilfully nusr^re- 
sented a certain fact, or facts, r^ard- 
ing his qualifications or disqualifica- 
tions for enlistment or wilfuUj'^-that 
is, intentionally— concealed a disquali- 
fication as alleged. 

3. That enlistment was procured by such 
misrepresentation or concealment. 

4. That under such enlistment, the accused 
received either pay or allowances, or 
both, as alleged. 

5. Where a soldier enlists without a dis- 
charge, the proof should include the 
faa that at the time of the alleged en- 
listment the accused was a soldier, and 
that the enlistment was entered into 
without a regular discharge from the 
former enlistment 

Q. What u destrtionT 

A. An absence without leave, accompanied 
by the intention not to return. Both 
elements are essential to the offense. 
The offense becomes complete when 
the person absents himself without 
authority from his place of service with 
intent not to return thereto. A prompt 
return and repentence are no defense, 
nor is it a defense that the deserter at 
the time of departnre intended to re- 
port for duty elsewhere. Thus, a 
soldier who leaves his post, intending 
never to go back unless a certain event 
happens, or leaves his post with such 
intent and reports at another post, is a 
deserter ; but unless such intent exists 
at some time, the soldier cannot be a 
deserter, whether bis purpose is to stay 
away a definite or an indefinite time. 



Where a soldier, without having been 
discharged, again enlists in the army, 
or in the militia in the service of the 
United States, such enlistment Is, by 
the twenty-ninth article of war, made 
sufficient evidence of desertion. In sudi 
case, proof of the intent to stay perma- 
nently away from his former place of 
service, and the status of absence with- 
out leave therefrom, are unnecessary. 

Q. What elements must bt Proved to convict 
a soldier of desertiont 

A. 1. That the accused absented himself or 
remained absent without autfaori^ 
from his place of service as alleged. 

2. That he intended, at the time of absent- 
ing himself or at some time during his 
absence, to remain away permanently 
from such place. 

3. That his absence was of a specified 
duration and was terminated as alleged. 

4. That his act was done, if so alleged, in 
the execution of a certain conspiracy, 
or in the presence of a certain outbreak 
of Indians, or of a certain unlawful 
assemblage which his organization was 
opposing, or in time of war, where the 
court will not take judicial notice of the 
existence of a status of war. 

5. Where the soldier enlisted without a 
discharge : that the accused was a soldier 
in a certain organization of the army, 
as alleged ; and that without being dis- 
charged from such organizatimi, he 
again enlisted in the army, navy or 
marine corps, or some foreign army, 
as alleged. In this case, proof of the 
absence without leave and of the in- 
tention not to return become unneces- 
sary. 

Q, What u absence mthout leavef 
A. When any person subject to military law 
is, through his own fault, not at the 
place where he is required to be, at a 
time when be should be there, he is 
said to be "absent without leave," or 
AWOL. 
Q. What elements must bt proved in 

AWOL. 
A. 1. Where the accused tails to appear or 
goes from a place of duty : 

(a) That a certain authority ap- 
pointed a certain time and 
place for a certain duty 1^ the 
accused, as alleged. 
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(b) That he failed to report at such 
place at the proper time, or, 
having so reported, went from 
the same without auAarity 
from any one competent to 
give him leave to go. 
2. Where the accused ia charged with 
absenting himself without proper leave: 

(a) That the accused absented him- 

self from his comniaiid, giiard, 
quarters, station, or camp for a 
certain period, as alleged. 

(b) That such absence was without 

authority from anyone com- 
petent to give him leave. 

Q. Distinguish between arrest and conSne- 
mentf 

A. The arrest of an officer has been com- 
pared to an enlargement on bail, the 
security being the oEBcer's commis- 
sion. It is for this reason that the 
punishment for breach of arrest may 
include dismissal. The distinction be- 
tween arrest and confinement lies in 
the difference between the kind of re- 
straint imposed. In arrest the restraint 
is mora^ imposed by the orders fixing 
the limit of the arrest, or by the terms 
of the Article. 

Q. What eontHlMles breach of arrestf 

A. The offense is committed when the re- 
strained person infringes the limits set 
by orders, or by the 69th Article of 
War. The intention or motive that 
actuated him is immaterial to the ques- 
tion of guilt, though, of course, proof 
of inadvertence or bona fide mistake is 
admissible in guiding the court in fixing 
punishment The unlawfulness of the 
arrest is a valid defense, but innocence 



of the accusation for which the arrest 
is imposed is entirely irrelevant 

Q. What elements must be proved to convict 
of a breach of arrestt 

A. 1. That the accused was duly placed in 

2. That before he was set at liberty by 
proper authority he transgressed the 
limits fixed by proper authority or by 
the ti9th Article of War. 

Q. What is a eouHtersignf 

A. A countersign is a word given from the 
principal headquarters of a command 
to aid guards and sentinels in their 
scrutiny of persons who apply for per- 
mission to pass the lines. 

Q. What is a fiaroUf 

A. A parole is a word used as a check on 
the countersign. It is imparted only to 
those who are entitled to inspect the 
guards, and to commanders of guards- 

Q. What constitutes the offense of tnaking 
known the countersign and parotet 

A. The class of persons entitled to receive 
the countersign will expand and con- 
tract with the varying circumstances of 
war. Who these persons are will be 
determined largely, in any particular 
case, by the general or special orders 
under which the accused was acting. It 
is no defense, under the terms of this 
law, that the accused did not know that 
the person to whom he communicated 
the countersign or parole was not en- 
titled to receive it Before imparting 
such a word it behooves a person sub- 
ject to military law to determine at his 
peril that the person to whom he pre- 
sumes to give the countersign or parole 
is entitled to receive it 
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